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Getting Started

System requirements for Back Office

- 80586SX Pentium processor (or higher)

- Mouse

- Ethernet Card

- Microsoft Windows* 95, 98, NT, XP, ME, Vista, Windows 7 & 8 & 10.

- VGA or higher resolution monitor

- The hard disk space needed is 500MB (this is space not currently being used)
- UPS Backup (Battery Back Up Power Source)

Installation of Back Office

1. Insert C/D, open and click on Back Office Install, if Vista, Windows 7 or Windows 8 right
click on Back Office and Run as Administrator.

2. Follow the instructions on the screen and call Documentor for your Serial Number.

3. Start Back Office and type 9 (password) to start.

Software Set-up:

STEP 1- Plug your computer in to the Documentor’s Hub or Cisco to communicate with the

POS System.

***[f not using Documentor’s preconfigured Cisco router then follow the steps below to
set the TCP/IP address for your computer to communicate with the POS System.

Quit the Back Office program by moving the mouse to QUIT clicking with the left mouse

button.

Click on My Computer, control panel, and network.

Highlight TCP/IP for the network card (not dial-up adapter) and click on properties.

Go to IP address and choose specify IP address.

Click on IP Address and enter : For 6000 Touch System enter: 10.10.1.100

Then click on the Subnet Mask and enter 255.0.0.0.

Click OK. Close all windows and restart the computer.

oakrwdE

STEP 2- Start the Back Office Program and enter the correct information for the following:

1.

N

-Store Information, to access go to the Store Setup menu under Setup. **Store Number
must be the same at the Back Office as it is in the Register or data may be lost.** Must
change Software version to 5.7xx

-Payroll, to access go to Payroll Setup menu under Data Maintenance.

-Data Deletion Options, to access go to Data Deletion Options menu under Utilities.
**Must set the number of days you want to keep information or it will be delete, change
to 1000.

-Option Screen, to access go to the Options Screen menu under Utilities.

****Change calculate labor to A for Actual & change Main Screen to 900 x 700 size.
Get Item, Inventory, Finished Product & Employee Information from the Registers. To
get this information go to Data Download/Upload menu then click on all under the GET
FROM REGISTER. ***Use with caution because if you send to register instead of get
from register you WILL clear your program at the register (no items, no inventory, no
finished product and no employees).



Logon Screen
[ ———————

Ol Tox
Please Enter your Logon 1D | [N

(10 wilt ot dispisy for your security)

To log in to the program, enter the log in number that has been assigned if a number has not been assigned enter 9 &
press enter. Once the correct ID has been entered the main screen will be displayed.

Checking for available Clear information

Once logged in the program automatically checks for available Clear Information Once completed, the Payroll
approval screen will appear if a clear was processed or if previous Payroll has not been approved.

The following data in the list needs to be approved.
Highlight, press ENTER or use the right mouse button for options screen,
or press ESG to Exit.
TO DO: ENTER for oplions screen. ESC to Exit.
L Type Descrip
|H EFRErFLLLY Payroll DAILY Payroll
1
Cluit this screen. | 4



Main Screen

B

Maintenance

@ Payroll
Unilities

Clear Data Options

Check
Register for
Clear Data

Data
Download/
Upload

LogoffLogon af
new level

The main screen will allow access to all other screens and this is the only screen that will allow the program to be
closed via the Quit button. Press F1 for the help screen.

Check Register for Clear Data

To get clear data (data available after the nightly clear on the register) click on Check Register for Clear Data.
Once completed, the Payroll approval screen will appear if clear data was received or if previous payroll has not
been approved.

The following data in the 1list needs to be approved.
Highlight, press ENTER or use the right mouse button for options screen,
or press ESC to Exit.

TO DO: EMTER for options screen. ESC to Exit.
Type Descrip
89/19/2000 LENTLINY DAILY Payroll

[e]

Quit this screen. ”_’_'_ A



Clear Data Options

%2 Poling Menu

Check Correct
Registers Date in alller e
Audit
for Rollover Rollover Report
Data Data P

Correct Rollover Data Date

Enterthe incorrectdate  [01/23/2011
Enter the corected date  |01,/23/2011

D=Daily.\W=\Weekly M=hManthly Rollover  [D ]

Start Correction ] [ Cancel

Audit Report

Audit Beport, ESC to Exit, F6 to Print
##% UPDATIHG THE HALF-HOUR SALES =w%xx

*x%%x UPDATING THE SALES FILE %%
Processing sales rollover file DA41388.SLS
##x%% UPDATING THE PAYROLL FILE %%

*x%% UPDATING THE CLOCK INFOUT FILE %
#x%x UPDATING THE FIHISHED PRODUCT FILE #3%xx

*x%%x UPDATING DAILY INUENHTORY s*%xx

=xxx UPDATING DAILY ITEM FILES =*xx

=xxx UPDATING WEEKLY ITEM FILES #=xxx=

#x#%x UPDATING HMonthly ITEM FILES ®xxx
*xxx UPDATING THE ELECTRONIC JOURNALS *%xx

Store [o:hbk backofficehdatatstore. dbf Record: 141 Record Unlock“— 4

This section allows you to audit the information received from the registers and sent to the register. The files that
were successfully sent and received will be listed. To access the report click once on the left mouse button on Audit
Report and the report will be viewed on the screen. To print, press F6. To end, press ESC.



Data Download/Upload

Main Menu Version 2.74

Register to'Back Office Data Exchange

I'I'hese routine will overwrite the existing information at
ywour PCoaryour register systermn. They should he used
with caution!

Get from Register Send to Reglister

Items & Menus ltems & Menus

Inventary & Recipe Inventory & Recipe

Finished Product & Recipes

Employee Information

Electronic Journal

[ |
[ |
| Finished Product & Recipes |
[ |
[ ] Register Program

Delete All TCOM Data

l |
[ |
l |
[ Empioyee information |
l |
l |
[ |

keys and Popups

T
QLT

This section allows data to be retrieved from the Register and sent to the Register. **Use with caution — can result
in lost data.

Logoff/Logon

:} Logon Screen

Please Enter your Logon ID I:l

(F0 will not display for wour sscurty)

This section allows you to logoff and logon within the program.



Access Payroll Reports from Main Screen

Xa Math Ment

Data %

Maintenance

Version 2.05

Payroll

thilities.

Check
Register for

Clear Data Options
Clear Data

Data
Downloadi
Upload

Logofflogon af
newlevel

From the main screen Payroll Reports can be accessed quickly or they can be found under Reports.

T PayrellData and REports

Clock Daily Weekly Bi-Weekly . ﬁ‘flm'ﬂ E;‘:r';fjd
In/Out Payroll Payroll Payroll ;"ayrol\{ Payroll
Report Report Report Report Report Report
Current Previous Evlﬁeleclv(lie
Daily Daily H" Y
SalesiLabor| |Sales/Labor ours
Comparison|
Show Delete
Payroll Payroll
Changes Changes
Report Loy

Change Menu [ |

Bk




Data Maintenance Screen

k24 Maintenance Screens : E E
Sales Employee Create Weekly Item Inventory Store
Maintenance Maintenance Payroll Maintenance Maintenance Maintenance

Enter Payroll Create Finished Recipe
Historical R — Bi-Weekly Product Sub-Assembly
Sales Payroll Maintenance Maintenance
Create a Payroli Create Enter Daily
= Semi-Monthly Inventory
Managers Plan Options Setup Payroll Waste
. ) Enter Daily
Er‘gﬁ:cgﬁm Receipts or
Purchases
Change 6000
Menus
Change 5000
Register Keys
| Change Menu ;| [ Guit Menu
\ NUIM

The Data Maintenance screen can be accessed by clicking on the Data Maintenance Button on the Main Screen.
This screen allows access to the store sales, employees, payroll, items, inventory, finished product, menu layouts as
well as store information. To close the screen, click on the Quit Menu button.



Sales Maintenance

Sales Screen

S TE® S ok
Sales : History Cash Drawers Depusits e History A Deposits
Sajes Other Transacton Anajysis frype Date NetGales  Transastions Drivethru  Drive thiu § ~
. 108167 FoloverType B D 03/3072008 115387 3 72 73813
+Non Food Sales 1] Date [34/03/7004 Customer Count o OIS1/2000 | 126334 138 LA S
-Net Sales TR Store# Drive-Thru D 04/0112009 177658 172 84 94005
TaxAS$ 7383  Claar Count Delotes D 04/0212008 119388 125 74 79248
TaxB § ] Voids D 04/0372008 108167 04 55| 65661
—Gross Sees 115560 LDagasis Lyseouns Catering Do\ - 0372009 646,91 976 516 502717
1 Misc Coupon:
+GC Sold [_aog 2 Total Coupon:
+Other Income 3 Misc Sales
= Tens/eome 115580 4 Texable Sale
5 Montax Sales
-GC Redeemed 0] 6 Coupon Orders
- Charge Sales 33638 T Ending GT
- Paicl Out 0o] 8 Beginning GT 1413260.98
= sk Taie 81922 0 Difference 1155.60
1
Deposits Total ~ 802.00
OverShort -17.22
EIE  (moums
v
1< 5

This section allows you to look at, edit or add sales information. The sales section has D=DAILY, W=WEEKLY,
and M=MONTHLY.

LOCATE BY DATE- To locate sales information; click on the arrows pointing left or right or click on history and
click on a date.

Get Current Sales- Click on Get Current Sales to get the sales from the register real time.

ADD- To add sales information click on Add and enter the information. If you chose not to keep the changes made
click on Revert to delete data. Once the editing is complete click on Save.

EDIT- Click on Edit to enter or change the information, please note only the information in black can be modified.
If you chose not to keep the changes made click on Revert to restore previous data. Once the editing is complete
click on Save.

DELETE- Click on Delete to remove the sales information, deleted information can not be retrieved back.

PRINT- Click on the Print button to print the sales information that is being viewed.

QUIT- To quit this section, click on the exit door.

10



Cash Drawers

X3 Sales Maintenance e fe. L3 Sales Maintenance wfi=ile.
Sales History | Cash Drawars ‘ Deposits Sales History Cash Diawers ‘ Deposits
Counted Registor [ 1] Tolal 1 Diawer # | 1] Counted  Deposit Feiiod 04/06/2008
Gash Drawers Incluged in Deposit
[ 1 0.00 0.00 Cunency 1 0.00 0.00| DayShit v
utency Staus: Drawer Closed 0 0 0 Rel! Drawer! § 1849
Curency 2 0.00 0.00 Cunency 2
Cunency 3 0.0 0.00 D T —— Curency 3 00 000
Checks 0.00 Checks 000
casH —— 000 Date; | 04/03/2009 fom o casH 0.00 [Emercasn | e
- Ending Til [ o) Coupans & Drawer Information - Ending Til 000
Coupons & Drawer formetion
. o § Count Misz, Deductions [ 0.00] 00| | o0] p ol
Deposit Amount 0.00 Coupon 1 0.00 0 Depost Cmechisn 0 oot T 5
Beginning Til 000 ErdBeg 0.00 Coupon 2 0.00 0 DepositAmaourt 0.00 Enuw ; o= -
+ Gt Certificates 0.00 Coupon 3 0.00 0 eginring Til 000{ EndBeg 0.00 E”“D”” i e ;
o CedtCads | o] o] 0.00 Coup Misc. 000 i - Gift Certicates 000 oupan = :
“DebiCads  |____000] 0 o0 Dissaunt [ Cedicads [ 000] 0] 100 Bl o
g 78.49 Deletes 000 0 LDetitCad | [ 00 Discount
L overshart 79.49 Sales 7548 Dektes w9
L Overshart -78.49
Eatin 7843 14
D-Thu/Takeot [ Eatin ] 14
1
e T (o) ot |G W
Coser#h | 0] DepositPeiod | Dayshit  [v] DepcsiStot | 0]
Employee not found
ploy ot [ 1]
Employee not found

Deposits

This section allows Cash Drawer & Deposits accountability.
LOCATE BY DATE- To locate information; click on the arrows pointing left or right above Edit.

GET ALL DRAWERS- Click on Get All Drawers information from the registers. **Must be done before the end
of day has been run on the register.

EDIT- Click on Edit to enter or change the information, please note only the information in black can be modified.

If you chose not to keep the changes made click on Revert to restore previous data. Once the editing is complete
click on Save.

ADD- Click on Add to enter the deposit information. Once the editing is complete click on save or cancel to delete.
DELETE- Click on Delete to remove the deposit information.

QUIT- To quit this section, click on the exit door.

11



Enter Historical Sales

ki4 Maintenance Screens

Enter Sales Info, F6 to Add}, ESC o EXIT
Date  Storenum Type{DWM) Met_sales Trans_cnt ~
11/06/2009 10367 2596.33 264
1140772009 10367 {0 2307.32 227
11/05/2009 10367 0 1633.45 170
11/08/2009 10367 W 1545676 1713
11/09/2009 10367 | D 2068.71 221
1110/2009 10367 : D 1970.80 264
D
D
D
D

[=]

11/11/2009 10367 1856.85 208
1141272009 10367 164918 22
1141372009 10367 2765.36 269
10367 2361.20 219

[

<

This section allows you to enter old sales information.

Add- To add old sales press F6 and enter. For the type enter D=DAILY, W=WEEKLY, and M=MONTHLY.
Exit- To quit, press ESC.

Weekly ManPlan Setup

k4 Maintenance Screens = E =

Management Plan for the week starting on  [08/16/2010

Previous

Enter estimated daily projections for 4 wosks
Monclay 08/16/2010 30 $0

Tuesday 08172010 30 30

wWedresday 08/18/2010 30 $0

Thursday 08192010 30 30

Friday 08/2042010 30 30

Saturday  08/21/2010 $0 30

Sunday 08/22/2010 30 $0

[ Create Manplan ] [ Cancel Manplan ]

This section allows you to enter estimated daily sales projections.

Edit- Click on line and enter estimated sales for the day.
Create Manplan- Click on button to create.
Exit- To quit, click on the door.



Employee Maintenance

Employee Screen

€ Maintenance Screens

€ Employee Maintenance 2
Name & Address Store # 12202
Bob | Employee # 898
Phone #
Social Sec. #
| Hired 11
[ Terminated [/ /
Active? (Check for Active) TypefStatus | 4| Security Level
Maximum Daily Hours (The maximum # of hours per

Maximum Period Hours [999] dayiweek before a managers key is
needed to clock-in)

CURRENT + CLEARED DAILIES = CURRENT PERIOD —— EXTENDED —
Labor Pay (Current In/Outs) (Cleared Daily Payrolls) (Cleared Periods)
Cat Hate Regular Ovetine Regular  Dvertime Regular Overtime Regular  Dvertime
0.00] [ 3.83|[ 0.00 0.00 0.00 3.83[  0.00 0.00 0.00
0.00| [ 0.00/[ 0.00| 0.00 0.00 0.00[ 0.00 0.00 0.00
0.00/ [ 0.00/[ 0.00| 0.00 0.00 0.00[ 0.00 0.00 0.00

U RIS 2 Print Edit Delete

e
Find by & Find by Name EG/Show Curent ock | | nfoto Registers i
By Universal #
Allow Viewing or Changing
the Social Sec #

***Before making changes in this screen make sure the Back Office data and the register have the same
employees or data will be lost. To retrieve or send employee information go to Data Download/Upload on the
Main Screen.

This section allows you to view, edit or add employee information, as well as add employees.

Find by #- To find an employee, move the mouse to the Find by # and click the left mouse button once. The
listing of employees will be displayed by number, click on the employee to view.

Find by Name- To find an employee by #, move the mouse to the Find by Name and click the left mouse button
once. The listing of employees will be displayed by name, click on the employee to view.

ADD- To add an employee, move the mouse to the add button and click the left mouse button once. Once the add
button is entered the employee information window will appear and all employee information may be added at that
time. Upon completion of the information click on Save or Revert to delete changes. *Do not add hours.

EDIT- To edit the employee information, move the mouse to the edit button and click the left mouse button once.
Move the mouse to the line to be edited and click once on the left mouse button. Once the editing is complete click
on Save or Revert to delete changes. *Do not edit hours.

DELETE- To delete an employee, (make sure the employee is how being viewed on screen) move the mouse to the
delete box and click the left mouse button once. *Do not delete hours.

Edit/Show Clock In-Outs- This section allows modification or adding of the current day Clock In/Out for the
employee. Any changes made must be sent back to the register. **Please see next page for more detail.

Send Emp. Info to Register- This allows the Employee information to be sent to the register if any changes were
made. It is advised to add and delete employee information in the Back Office and sent to the registers using this
function.

Allow Viewing or Changing the Social Sec #- This allows the viewing, editing or adding of the SSN, please note
that Level 9 must be used to view or edit.

QUIT- To quit this section, click on the door to close.
13



Edit/Show Clock In-Out Screen

9 Maintenance Screens

o

Lah
Cat|

€ Edit/Display Clock In and Outs

Choose the In/Out
Combination to Edit

8:25t012:20 ~

Update changes to the regi:

Adjust Time In/

[E=NEeR o) Time Out
ForBohb
Category
Time In 8:25 ‘
Time Out 12:20
Time On 391 HH:MM 3:55
(Time in Hundredths) (In Minutes)

Entry has been Changed? YES

New Hours: Regular Overtime
Day i1 0.00
Cur. Period ~ 3.91 0.00

<

Delete Entry
Create Entry

Prirtt Correction report

s (POS) next then you can print a correction report

Message

e

Quit

ENDED —
d Periods)
Dvertime

0 0:00
0 0:00
0:00

e

QuIt

Allow Viewing or Changing
the Social Sec #

Once adjusted
click “Update
Changes to POS”
to send to Reaister

This section allows you to Edit, Create or Delete Clock In/Out Records. **Please note that if any changes are made
in this screen you must click on “Update Changes to the POS System” to send to the regsiter.

0 Maintenance Screens

o

Laly
Cat|

€ Edit/Display Clock In and Outs

Choose the In/Out
Combination to Edit

8:25t012:20 ~

Update ch

ForBoh
Category
Time In
Time Out

Time On 391 HH:MM 3:55
(Time in Hundredths) (In Minutes)

Entry has been Changed? YES

New Hours: Regular Overtime
Day 39 0.00
Cur. Period 391 0.00

Update Changes to the POS System

Delete Entry

Create Entry

Message: Changes Updated Succesfully to the Register

e
QuiIr

vertime

0:00

0:00

0:00

e
QuIT

Allow Viewing or Changing
the Social Sec #

After Update
Changes to POS has
been sent, you
should click “Print
Correction Report”
and have Employee
sign.

Sample report on
Next Page.

QUIT- To quit this section, click on the door to close.

14



Sample of Print Correction Report

Clock In-Out Change Acceptance Sheet 05/02/2018 12:36:53 PM
Date: Wednesday,05/02/2018 Store #: 12202 Change Level 9
Employee: # 898
Name Bob

Original Time: IN 8:25 QUT 12:15 TOTAL 3.83

New Time: IN 8:25 QUT 12:20 TOTAL 3.91

Manager Making the Change

Employee Acceptance

15



Payroll Maintenance

View/Edit Payroll Records

4 Payroll'Maintenance Screen

Period  Payroll for Charles Tanner

Payroll Type El Di=Draily, P=Period [w/eekly), B=Bin'eekly, S=Semitonthly, X=Extended
Stare - Employes # ' 2008
“four Store E@
Payrol Date 04./03/2003
Add
Approved Date 04/04/2003 Em
Record Changed
Regular Overtime  Vacation Total Cunrent
Hours Hours Hours Hours Pay Rate
Delet
Pay Type 1 310 000 | 0.00] 310 ggg
Pay Tppe 2 0.00 0.00 0.00 1
Pay Type 3 0.00 0.00 0.00 0.0a
Totals 310 0.00 n.oo 310 Grosspay 24.80)
el

Recalculate pay for this date and pay type ] [ Show Clack I and Outs ] I 4 *

Show Clock In and Outs

This section allows you to look at or edit the existing employee payroll record and add additional employee payroll
records. The payroll section has D=Daily, P=Period (Weekly), B=BiWeekly, S=SemiMonthly, X=Extended.

EDIT- To edit the employee payroll record, move the mouse to the edit button and click the left mouse button once.
Move the mouse to the line to be edited and click once on the left mouse button. Once the editing is complete click on
Save or Revert to delete changes.

ADD- To add an employees payroll record, move the mouse to the add button and click the left mouse button once. Once
the add button is entered the employee payroll information window will appear and all employee payroll records may be
added at this time. Upon completion of the record press Save or Revert to delete changes.

?DATE- To find an employees payroll record, move the mouse to the ?Date and click the left mouse button once. Enter
the date and press enter for the listing.

?EMP#- To find an employees payroll record by #, move the mouse to the ?emp# box and click the left mouse button
once. Enter the # and press enter or press enter to view the entire employee listing.

DELETE- To delete a particular employee payroll record, (make sure the employee is now being viewed on screen) move
the mouse to the delete box and click the left mouse button once.

QUIT- To quit this section, click on the exit door.

RECALCULATE FOR THIS DATE AND PAY TYPE- Allows recalculations when changes have been made for
payroll. To recalculate, move the mouse to the RECALCULATE FOR THIS DATE AND PAY TYPE box and click the
left mouse button once.

SHOW CLOCK IN & OUTS- View the in & out records for the employee.

The arrow keys will move up and down the employee payroll listings. The arrow pointing to the left with the line under
will advance to the start of the list and the arrow pointing to the left will advance one employee payroll screen at a time
back to the start of the list. The arrow pointing to the right with the line under will advance to the end of the list and the
arrow pointing to the right will advance one employee payroll screen at a time to the end of the list.

16



Payroll Setup Screen

I

+'Payroll'Options Setup

Daily Overtime begins after  [BB] hours
Period Overtime begins after hours
Recalculate Gross Pay? If 5o, Enter Overtime Multiplier

Period Payroll 13 every W=Weekly, B=Biweekly, 3=Semillonthly, M=D{onthly

All Managers have an Employee Status of El EI El El EI (Tp te 5)

Employees in Traning have an Employee Status of
Allow Employee modifications from the register?

88X

e

QUIT

This section allows you to look at or edit the existing payroll information.

EDIT- To edit the payroll information, move the mouse to the section you would like to change and click the left

mouse button once.

QUIT- To quit this section, click on the exit door.

17



Enter Labor Budget

k24 Maintenance Screens
b b e

Add Entry ] lDeIete Current Emry] l Refresh Tahle m“

This section allows you to enter the budgeted sales dollar amount and the required labor for the
sales.

This setup screen will be used when calculating the budgeted hours for a comparison to actual hours. The
Budgeted Labor is taken from this setup screen in conjunction with the crew hourly average, the
manager’s hours, and the hourly average of the managers. The crew hourly average, the manager’s hours,
and the hourly average of the managers can be setup in the Store Information Screen.

18



Create Weekly Payroll

T STORE NAME Documentor Back Dffice, Version 0.98 H= =
EErorisl Eranhish Wariai Gera/Fiessiven SR Erporh W e Flan GAT

| Create Weekly Payroll M= B3

NOTE: Weeidy pavroll s normally created
automaticaliy when approving Dally Payroll Click
"Create Weelly Payroll bufton below to create payrall,
or TAB to change any vailues before creation.

Last Weekly Run On 01/04/2000

This Ueekly starts c (|1/05/2000
This Weekly ends on  |01/08/2000

™ Create Manager's Hours

™ Create Trainer's Hours

Create Weekly Payroll |
[t

Paproll (c:\boficshdatalpayrol. dbf]  Riecord: 4412 Record Unlocked | [ lears

STEPS TO CREATE WEEKLY (PERIOD)-

1-

4-
5-

6-
7-

*USE ONLY IF THE WEEKLY HAS NOT BEEN CREATED. TO VERIFY, GO TO MAINTAIN,
PAYROLL, VIEW/EDIT/PAYROLL AND CLICK ON ?DATE. ENTER THE DATE OF THE WEEKLY
AND P(PERIOD/WEEKLY). THEN A LIST OF WEEKLYS THAT HAVE BEEN RUN WILL DISPLAY.
IF THE WEEKLY IS IN THE LIST, PRESS ESC & QUIT PAYROLL MAINTAINANCE AND GO TO
REPORTS TO GET THE PRINT OUT. IF NOT, CONTINUE WITH STEP #2.

MAKE SURE DAILY HAS BEEN APPROVED. TO VIEW NON-APPROVED PAYROLL, GO TO
SEND/RECEIVE AND CLICK ON GET AVAILABLE CLEAR DATA. IF NOT APPROVED, VIEW,
CORRECT AND APPROVE.

VIEW THE DAILY PAYROLL TO VERIFY. IF THE DAILYS ARE NOT CORRECT, MAKE
NECESSARY CHANGES.

GO TO MAINTAIN, PAYROLL AND CLICK ON CREATE WEEKLY.

THE DATE OF THE LAST WEEKLY SHOULD DISPLAY. IF THE DATE IS CORRECT, THE DATE
THE WEEK STARTS AND ENDS WILL BE DISPLAYED. IF THE DATES ARE WRONG MAKE
CORRECTIONS.

CLICK ON THE BUTTON “CREATE WEEKLY PAYROLL”

THE REPORT OPTIONS WILL DISPLAY, CHOOSE TO VIEW OR PRINT THE REPORT. IF YOU VIEW
THE REPORT, CLOSE BY CLICKING THE X IN THE RIGHT OF THE REPORT SCREEN.

THE PAYROLL APPROVAL SCREEN WILL DISPLAY. IF THE WEEKLY IS CORRECT, CLICK ON
APPROVE AND THEN QUIT.

ONCE THE QUIT HAS BEEN CLICKED, THE WEEKLY IS SENT BACK TO THE REGISTER TO BE
POLLED TO THE OFFICE ON THE NEXT POLL AND WILL UPDATE TO THE EXTENDED.
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Bi-Weekly Payroll (Extended)

L L = )

Clicis "Create BilWeakly Pawrall" buttan below fa create
pavroil or TAR to change any dates bafore creation.

L Create Bivweekly Payroll J

Fram | 040352009 And | 04/0372008

Last EBilleekly Run On

Date of this EBEiWeekly nafanEon

FRun EBEiWeekly Payroll Report |Y EL"

STEPS TO CREATE BI-WEEKLY (EXTENDED)

1-

2-

3-

4-

5-

6-
7-

8-

O-

MAKE SURE DAILY AND PERIOD HAVE BEEN APPROVED. TO VIEW NON-APPROVED
PAYROLL, GO TO SEND/RECEIVE AND CLICK ON GET AVAILABLE CLEAR DATA. IF NOT
APPROVED, VIEW, CORRECT AND APPROVE.

VIEW THE WEEKLY PAYROLL TO VERIFY. IF THE WEEKLY IS NOT CORRECT, MAKE
NECESSARY CHANGES.

GO TO MAINTAIN, PAYROLL AND CLICK ON CREATE BI-WEEKLY.

THE DATES OF THE LAST TWO WEEKLY’S SHOULD DISPLAY IN THE BOX TO THE RIGHT OF
FROM & AND. IF THE DATES ARE INCORRECT, ENTER THE DATES OF THE 2 WEEKLY’S THAT
WILL MAKE THE BI-WEEKLY. EXAMPLE 01/18/2000 AND 01/25/2000.

ENTER THE DATE OF THIS BI-WEEKLY, THIS SHOULD BE THE SAME AS THE LAST WEEKLY
DATE ENTERED ABOVE. EXAMPLE 01/25/2000.

CLICK ON THE BUTTON “CREATE BI-WEEKLY PAYROLL”

THE REPORT OPTIONS WILL DISPLAY, CHOOSE TO VIEW OR PRINT THE REPORT. IF YOU VIEW
THE REPORT, CLOSE BY CLICKING THE X IN THE RIGHT OF THE REPORT SCREEN.

THE PAYROLL APPROVAL SCREEN WILL DISPLAY. IF THE BI-WEEKLY IS CORRECT, CLICK ON
APPROVE AND THEN QUIT.

ONCE THE QUIT HAS BEEN CLICKED, THE BI-WEEKLY IS SENT BACK TO THE REGISTER TO BE
POLLED TO THE OFFICE ON THE NEXT POLL.

Lz Report Designer - biweekly.frx - Page 1 - Documentor Back Dffice, Version 0.96
ﬁ Heparts Eraphs Llamtam Sentd/Heceme s Getup Erport Wkl ar B an o == x|
BiWeekly Payroll
Payroll Date 01/25/2000 J
For STORE HAME
Date Class 1 Regular Overtime Class 2 Regular Overtime Class 3 Regular O
1 ABC CREW
01/18/2000 1 2300 o.o0 o o.oo o.oo 1} [suili]
01/25/2000 1 26.00 o.o0 1} [suili] o.00 1} [suili]
Total 01/25/2000 0 49.00 0.00 1} [suili] 0.00 i} o.no
[Totals: Regular Hours 4900  Managers Hours 0
Ovwertime Hours 0.00  Crew Hours 48.00
Total Hours 4900  Tramng Hours ]
Gross Pay 245.00
Al L] _>|J
Payrep [o\boffice payrep. dbl] Record EOF/3 Record Urlacked [T [eses|
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Semi-Monthly Payroll (Extended)

[BiWeekly Payro E@

Chick "Create Sermifonthly FPayroll" bulton below to croata
payroll or TAB to change any dales before creation.

L Create Sernitonthly Payroll j

From | 0812010 to | 0BME/Z010

Last Semi Run On

Bun SemiMonthly Payroll Report | Y

i+

STEPS TO CREATE SEMI-MONTHLY (EXTENDED)

1-

2-

3-
4-

5-
6-

7-

8-

MAKE SURE DAILY AND PERIOD HAVE BEEN APPROVED. TO VIEW NON-APPROVED
PAYROLL, GO TO SEND/RECEIVE AND CLICK ON GET AVAILABLE CLEAR DATA. IF NOT
APPROVED, VIEW, CORRECT AND APPROVE.

VIEW THE WEEKLY PAYROLL TO VERIFY. IF THE WEEKLY IS NOT CORRECT, MAKE
NECESSARY CHANGES.

GO TO MAINTAIN, PAYROLL AND CLICK ON CREATE SEMI-MONTHLY.

THE STARTING AND ENDING DATE FOR THE SEMI-MONTHLY WILL BE DISPLAYED, IF THE
DATES ARE INCORRECT ENTER THE CORRECT DATES.

CLICK ON THE BUTTON “CREATE SEMI-MONTHLY PAYROLL”

THE REPORT OPTIONS WILL DISPLAY, CHOOSE TO VIEW OR PRINT THE REPORT. IF YOU VIEW
THE REPORT, CLOSE BY CLICKING THE X IN THE RIGHT OF THE REPORT SCREEN.

THE PAYROLL APPROVAL SCREEN WILL DISPLAY AND THE SEMI-MONTHLY PAYROLL WILL
NEED TO BE APPROVED. TO DO SO PRESS ENTER, CLICK ON APPROVE, APPROVE AS YOU
WOULD THE DAILY & WEEKLY AND THEN QUIT.

ONCE THE QUIT HAS BEEN CLICKED, THE SEMI-MONTHLY IS SENT BACK TO THE REGISTER TO
BE POLLED TO THE OFFICE ON THE NEXT POLL.

2 Documentor Back Office, Version 1.37 3 Report Designer - semimonthly.frx - Documentor Back Office, Version 1,37 FE®E

+ BiWeekly Payroll

SemiMonthly Payroll
Cllek "Creaie Semifonthly Pa/roll" bution beiowto creste Paroll Duts: | 1/L52003
payroll or TAB fo change any dales before crealion. For YOUR STORE Ll
| Create Semibfonihly Payroil | Date Class 1 Regular Overtime Class2 Regular Overtime Class 3 Regular Overtime Gross pay
From |12/01/2003 to | 121572003 11004 RIRR HUGCING CREW

12120008 1 800 om 1 ooo 000 1 0m 0 54.80
Last Semi Run On 12/13.2003 1 720 000 1 000 000 1 0.00 0.0 53.43
Run Semifionthly Payroll Report |V 12152003 1 600 000 1 000 oo 1 0.00 00 41.10
Towl 12452003 1 2180 000 1 ooo 000 1 om0 149.33

e Totals: Fegular Hours 2180 Managers Hours 0

Overtime Hours 000 Crew Hours 21.80

Total Howrs 3180 Training Howrs 0

Gross Pay 149.33 12162003

“
Payrep (c:\boffice\payrep dbf] Fiecord: EOF/4 Record Unlocked NUM [cAPS

NUM [Caps
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TO CORRECT DAILY HOURS-

CORRECTING BEFORE THE 91M:**THIS IS THE ONLY METHOD OF CORRECTION

IN WHICH THE LABOR VS SALES REPORTS WILL BE CORRECT.

1-
2-

3-

GO TO EMPLOYEE IN MAINTAIN. FIND THE EMPLOYEE WHO’S HOURS NEED CORRECTING.
CLICK ON EDIT/SHOW CLOCK IN&OUTS. THE EMPLOYEE’S CURRENT DAILY IN & OUT
RECORDS WILL DISPLAY. ALSO, THE TOTAL CURRENT DAY HOURS AND THE PERIOD HOURS
WILL DISPLAY.

MAKE CORRECTION AND CLICK ON SEND TO REGISTER. THIS CORRECTION WILL BE ON THE
26M REPORT AT THE REGISTER.

CORRECTING AFTER THE 91M AND BEFORE THE APPROVAL OF THE DAILY

PAYROLL.:

arwdE

~

CHOOSE THE DAILY PAYROLL LISTED IN THE TO-DO LIST FOR APPROVAL.

CHOOSE EDIT, ADD, DELETE PAYROLL ENTRIES.

FIND THE EMPLOYEE WHO’S HOURS NEED CORRECTING AND MAKE THE CHANGES.

CLICK ON RECALCULATE FOR THIS DATE AND PAY TYPE.

IF THE PAYRATE IS NOT CORRECT, CLICK ON CANCEL EDIT AND THEN QUIT THE APPROVAL.
GO TO EMPLOYEE IN MAINATIN. LOCATE THE EMPLOYEE AND CORRECT THE PAYRATE. GO
TO SEND/REC, GET AVAILABLE CLEAR DATA, AND THEN THE APPROVAL SCREEN WILL COME
BACK UP. NOW GO BACK TO STEP #2, 3 & 4.

ONCE THE CORRECTIONS ARE VERIFIED, CLICK SAVE & THEN QUIT.

NOW YOU CAN VIEW OR PRINT THE PAYROLL REPORT.

CHOOSE APPROVE THE PAYROLL (YOU MAY NOT EDIT ONCE IT IS APPROVED). THE
APPROVED PAYROLL IS SENT BACK TO THE REGISTER TO BE POLLED TO THE OFFICE ON THE
NEXT POLL.
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Iltem Maintenance

Item Screen
k24 Maintenance Screens
x4 Item Maintenance E@E

Item Screen Sales History Portions Finished Prod. Recipe Menus
Name [CORN |

Key Text OR Picture Lacation  [~CORMSM ]

o

Taxable? Y Corn =

Report Sequence .

Order Sequence m

Class 1 )t

Chicken Pieces
Type Side v

Include on ltem by Class Report?

ltern Group # (for report grouping) [0

5000 Keyhoard Assignments [1-5) Pricing and Sales Tabulation per Stare:
‘ 7] 1] o[ o] ol Ayol 1202772008 ltem Active ?
Prics Cost [ 0.2500] Mon Faod Portion

Daiy  Weekly  Monthly  Discount
T | - For Storo »
PO | —)

Take 0w [0 =]

Dive Ty [ 0O][ 28][  204]

e O | B o |
=
Coupon 3

‘fou may addidelete histarical sales by selecting the Sales History tab

I

***Before making changes in this screen make sure the Back Office has the current items, finished product &
inventory from the register or data will be lost. To retrieve current item information from the register go to
Data Download/Upload on the Main Screen and Get Items, Finished Product & Inventory.

EDIT- To edit the item information, move the mouse to the Edit button and click the left mouse button once. Move
the mouse to the line to be edited and click once on the left mouse button. To quit this section, click on the exit
door.

ADD- To add an item, move the mouse to the add button and click the left mouse button once. Once the add button
is entered the item information window will appear and all store information may be added at that time. To quit this
section, click on the exit door.

Item Field Description-

Name - Enter up to 14 characters. Enter to advance.
Key Text or Picture Location- Enter up to 20 characters using / to wrap the test.
Taxable? - Enter Y for taxable and N for non-taxable. Enter to advance.
Report sequence - This determines the order the items printed on the reports at the store (only if the option is set to
print in sequence at the store level). Enter to advance.
Order sequence - This determines the order the items print at the store (only if the option is set to print in sequence
at the store level). Enter to advance.
Sides - Enter one of the following:
0= no sides
1-4=# of sides
Class - Enter one of the following:
0= Deactive
1-9= Regular
10-15= Modified Class (Requires Modifier, class 21-25)
16-20= Drink
21-25= Modifier
26-30= Condiment Class
Class 26= Extra, if a condiment has a price it is added here, must have at least one condiment, condiment added to
inventory.
Class 27= No, Etc., No additional price, must have at least one condiment, condiment subtracted from inventory.
Class 28= Plain, Cooking Types, Etc., No price, no condiments.
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Class 29= Only, no additional pricing on order, must have at least one condiment, inventory not affected.
Class 30= Condiment Items

Press enter to advance.

Chicken Pieces - Enter # of pieces. Press enters to advance.

Type- Regular or Side.

Include on the Item by Class Report? - Enter Y for yes and N for no. Press enter to advance.

Item Group # (for report grouping)- Enter number.

Key assignments and items # - 5000 Keyboard Only.

Pricing and Sales Tabulation-

Item active? - Enter Y for active and N for non-active. Press enter to advance.

Price - Enter the price of the item. Press enter to advance.

Cost - Enter the cost of the item. Press enter to advance.

Non Food Portions- Enter non-food cost. Press enter to advance.

Coupon 1 - Press enter or move the mouse to the section to the right of Coupon-1 under discount and enter the Cpn
1 for that item. Press enter to advance.

Coupon 2 - Press enter or move the mouse to the section to the right of Coupon-2 under discount and enter the Cpn
2 for that item. Press enter to advance.

Coupon 3 - Press enter or move the mouse to the section to the right of Coupon-3 under discount and enter the Cpn
3 for that item.

Key assignments and items # - do not change. Press enter to skip.

DELETE- To delete an item, move the mouse to the delete button and click the left mouse button once. Please use
with caution, if delete an item is chosen all the item information and can not be undeleted.

?NAME- To find an item to view, move the mouse to the ?name box and click the left mouse button once. A list
of all the items will appear, move the mouse to the item to be viewed and click the left mouse button once.

?ITEM #- To find an item to view, move the mouse to the ?item box and click the left mouse button once. A box
will appear for the item number to be entered, enter the item number to locate and press enter.

SALES HISTORY- To view the sales history for an item, move the mouse to the sales history tab and click the
left mouse button once.

Portions- To add, edit or view portions for an item, move the mouse to the portions tab and click the left mouse
button once.

Finished Product Recipe- To add, edit or view finished product recipe for an item, move the mouse to the
portions tab and click the left mouse button once.

QUIT- To quit this section, click on the door to close.
The arrow keys on the left side will move up and down the item listings. The arrow pointing to the left with the line
under will advance to the start of the list and the arrow pointing to the left will advance one item at a time back to

the start of the list. The arrow pointing to the right with the line under will advance to the end of the list and the
arrow pointing to the right with advance one item at a time to the end of the list.
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Sales History

w24 Item Maintenance : E E
ltem Screen Sales History ‘ Portions Finished Prod. Recipe Menus

For tern | CORM

Date Store # |Type [Sold Eatin [Take Out|D-Thru |Price |[Coupon 1|Coupon 2|Coupon 3|Cost Fpi_slot -
02/12/2008 1D o a a o) 159 a o a 0.2500 a11
03/15/2009 1w o a a o] 159 a o a 0.2500 a1
03/16/2009 1D o a a o] 159 a o a 0.2500 a1
10/02/2009 44 WV o a a o] 0.00 a o a 0.2900 an
10/02/2009 44t o a a 0] 0.00 a o a 0.2900 an
10/03/2008 441D o a a 0] 0.00 a o a 0.3900 a1
10/04/2008 441D o a a 0] 0.00 a o a 0.3900 a11
10/04/2008 44 W 0 a a 0| 0.00 a 0 a 0.3900 a11
10/04/2008 44|D 0 a a 0] n.0a a 0 a 0.3900 a11
10/04/2008 44 W0 0 a a 0] n.0a a 0 a 0.3900 at1
12/27/2008 1D 0 a a o) 1.59 a 0 a 0.2500 a11
12/27/2008 1% 47 ] 14 24| 1549 a 0 a 0.2500 a11
1D 0 a a o] 159 a 0 a 02500 a1l |
_
| \
1 [ =
Delete Gales | [ #do sales

This screen displays the sales history for the item chosen in the Item Screen. This screen is accessible in Item
Maintenance screen by clicking the Sales History tab.

QUIT- To quit this section, click on the door to close.

Portions

x4 Mainienance Screens

Item Screen Sales History ‘ Portions ‘ Finished Prod. Recipe Menus
Portions Listing for Sub-Assembiy List Raw Inventany, List
[Type Reference Mame Pottion [~  #  Mame |] e Name [~
Al G[Com Foil 1.0000 47[INSIDER SUP SUPREM (=] 37| TenderRoas
[l 51| CORN 48EAF 1.0000 43[ULT MD HNDTS VEGLY 40[DIJON MAYO
50|ZESTYBEEFFIESTABUR 41|80z Food © [z]
= 51|LRG HNDTOS SUPREME 42|BOB POT i i
52|LRG HNDTOS SUPSUPR 43|BOB GRAWVY
54|50 MEAN GREEN-INRIL 44[Choc Chunk
55|LG MEAN GREENS 45|Milk and E
56|LRG HNDTOS CKMNSUP 46|LTL BUCKET
60|LRG HNDTOS VEGLYRS 47|SPICY MAYD
61|LRG STUF SUPER SUP 48|PIE SLICE
62|LRG STUF CKMN SUPR 48|Corn Bags
63142 FPP CKN SUP-wWH 50640z Mega
= 65| SNACK CARTON 400/C 51|CORN 48EA
68[283PC PKG MenuBoard 52[DIFFING SA
[ &dd Delet= | 68]142 CKN SUP LG-WH 56| PEPPERDMAY
71| INSIDER CKM SUPREM 57|Breading &
[ Undate ALL Item's Cost hom Partions_| 72ILRG PAN GKN SUPR [»l| [T3alkrc Nugaet [l
Make a choice or exit

This screen displays Inventory Portions for the item chosen in the Item Screen. This screen is accessible in Item
Maintenance screen by clicking the Portions tab.

ADD- Click on Add to allow entry of the inventory portions # then add the amount.

DELETE- Click on Delete to remove an unwanted finished product.

QUIT- To quit this section, click on the door to close.



Finished Product

24 Maintenance Screens

L2 ltem Maintenance wffi=iff4]

Item Screen Sales History Portions | Finished Prod. Recipe Menus
Finished Product Recipe per tem Maintenance
Recipe Finished Product List
Fim_nurm Arnount Fin. Prod Name ] #  MName N
s 41 1.00[SM CORN 1[POTPIE
3|TRIPLE CRUNCH
3[SAND HEBQ 3
4|TEND RST SAND
5|ROAST TWSTR
6| SAND TWSTR
_7|=TRIPS
__8[DIPPING WINGS
__9|BNLESS WINGS
10[HOT WINGS
=] | 11[BRETFILT TR
[s] 12|SM POPCORM
I<] 2] " 13|LRG POPCORN
| T4|[FAMILY FCORN
[ 2 [ _16|PARTY PCORN
_16[BISCUTS
T7[5M MASH POT [oel]

***Before making changes in this screen make sure the Back Office has the current items, finished product &

inventory from the register or data will be lost. To retrieve current item information from the register go to
Data Download/Upload on the Main Screen and Get Items, Finished Product & Inventory.

This screen displays the Finished Product Recipes for the item chosen in the Item Screen. This screen is accessible
in Item Maintenance screen by clicking the Finished Product Recipe tab.

ADD- Click on Add to allow entry of the finished product # then add the amount.

DELETE- Click on Delete to remove an unwanted finished product.

QUIT- To quit this section, click on the door to close.

Menu Assignments

S i — v
%3 lem Maintenance {mfjimifr-4]
Item Screen Sales History Portions Finished Prod. Recipe | Menus
henu assignments for CORN
Menu # Text Override Menu Group # [~
1185 1
120 1
133 1
134 1
204 1
210 =
~
i< [l
Double Click Menu # to go to the menu #, or click to preview a picture.

This screen displays the menu assignments for the item chosen in the Item Screen. This screen is accessible in Item

Maintenance screen by clicking the Menus tab.
To go to the 6000 Menu that the item is being used in, double click on the menu#.
QUIT- To quit this section, click on the door to close.
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Change 6000 Touch Screen Menu

Store Menu

BURGER [Nl CHICKEN KIDS
zpocs [l meaLs [fSANPWICH

BASKETS!
sacans I SIDES | Combos

Drinks SuB
SHAKE\
MALT

TOPPINGS ONDIMENT
sten In | PHUETY | o screen | 7 &9 °

L EW céﬁ“ q( C%\“ i ENTER]
Receipt | OVE < ;\u“ 2|3

0 | <=

Menu Options Change Menu Delete Button Edit Bution Add Button Quit

***Before making changes in this screen make sure the Back Office has the current items & menus, finished
product & inventory from the register or data will be lost. To retrieve current item information from the

register go to Data Download/Upload on the Main Screen and Get Items & Menus, Finished Product &
Inventory.

This section allows button changes and menu changes. To access this screen, go to Data
Maintenance and click on Change 6000 Menu.
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Change 5000 Keyboard

EZYOUR COMPANY NAME Office Poller, Version 3.12

fait Beports Graphs TEOM Nt Erpott Quit

Qoo kepos T
2PC [ZPCTELDRIGINAL  IND [GEEE KID WiITH | DXBD [ JRCHEZ |CHICHE]
[TELBIST| MEAL MASH WING  MEALILE B COMH KIDEZ FRIES
2PC PC BEW EXTRA IND  |WWEDGE | (B)BEQ KID LETT |DXDCB JR  EMFRIER PEPSI [ORANGE| DIET
PEW/BISO MEAL | CRISPY | SLAW WING MLIEALSTRI COME |BURGER PEPSI
3PC [IPCTEL| HOT & IND  |BISCUIT [8PC BEQ|(x)C.5TR| MUST |DxBCB JR CHOC |ICETEA| ROOT DIET
[TE&UBISC| MEAL | SPICY | MEAMN WINGS | MEAL COMB | HDOG |PARFAIT BEER | ROOT
3PC FC BE [T CORM [1/2D0OZ| 20PC 6 CR KET | COMEY |HOTTEA| APPLE | CODE [EMONADIMT.DEWY
PEW/BIST MEAL QoM COB| BISC [=[zle] STRP CHI PIE RED
4P CIBIS 4PC | 2P TEL [INDMAC| DOZ 30PC 9PC  |[PICKLE | DXCB [ATEFSAUQ UPSIZE | SIDE & | FLOAT | AQUA
MEAL DRKMEL &CHZ | BISC SPCY | STRIP COMB DRINK | UPSIZE WATER
aPcC 8PC ELE IND 12CR | BACON DXBURG MUG  DRINKIMNA TMOTT | *MOT®
HICKEM MEAL | MEGA [ GRAWY ETPIMEAL COMB | OMLY MUG *USED* | *USED*
12PC 12PC BPC 10PC |POTPIE| TEND PLAIM | DBL CH [ ™MWOT™ | *MOT™ TNOT™
QMY MEAL WEALTW] DARK ROST BUGER |*USED*
16PC 16PC |2PCTEL| TRIF [POTFIE| TRIP CHILI BMBURGEH "NOT™
QMY MEAL |COMBO | CRCH |COMBO | ZING FRIES *USED™
20PC | 20PC RPCBEW TRIP [POPCONTWISTER|NGANSTE ONION | CHZ
QMY MEAL |COMBO | ZING [INDIVUL RINGE BURGER
4PC 4PC [3PC T&L| HONEY [POPCON| ORIG CHILI HOTDOH
WHOLE | WING | COMBO | BBQ | LARGE | RECP
1PCLEG| 1FPC | 35TRP MWISTERFOPCOMNEMBURGH DARK CHEESE
THIGH | COMBO | COMBO JCOMB LG suB DoG
1PC 1PC TEND FOPCOMBEG CHR BREAST COMEY
WING |BREAST| ROST PRTY Pk| SAMD suB CHLUI
Showing Reguiar Keyboard Descriplions |
Show Regular Keys | Show ltem Class | Madify tem Infa ity ey Eaplips |
Shaw Shifted Keys | Shiow tern Price | Swap Keys Select a Keyboard A+
Assign ltemn to a key il il il il

Enter the item name up to 14 characters | MUM 7

This section allows you to view or modify the store keyboard.

SHOW REGULAR KEYBOARD- Allows the store keyboard to be viewed with only items not on shift level. To
access the normal keyboard, move the mouse to the box normal keyboard and click once with the left mouse button.

SHOW SHIFTED KEYBOARD- Allows the store keyboard to be viewed with items only on shift level. To
access the shifted keyboard, move the mouse to the box shifted keyboard and click once with the left mouse button.

SHOW ITEM CLASS- Allows item classes to be shown. To access the show item class, move the mouse to the
box show item class and click once with the left mouse button. This will show which ever keyboard (hormal or
shifted) that is being viewed at the time.

SHOW ITEM PRICE- Allows item prices to be shown. To access the show item price, move the mouse to the box
show item price and click once with the left mouse button. This will show which ever keyboard (normal or shifted)
that is being viewed at the time.

MODIFY ITEM INFO- Allows items to be modified. To access the modified item info, moves the mouse to the
box modify item info and click once with the left mouse button. This will open the item maintenance screen, refer
back to item maintenance for instructions.

SWAP KEYS- Allows items to be swapped from one location to another. To swap keys move the mouse to the
box swap keys and click once with the left mouse button. Now move the mouse to the item to move and click on the
left mouse button once. Then move the mouse to the item or space to swap and click the left mouse button once.

ASSIGN ITEM TO A KEY- Allows items in the database to be assigned to a key. To access move the mouse to
the box assign item to a key and click once with the left mouse button. Once the button is press, the button now
displays cancel assigns key and the assign mode is initiated. Move the mouse to the position the new item will be
located, click with the left mouse button, then a list of all items will be displayed, click with the left mouse button on
the item and then the item will display on the keyboard.

QUIT- To quit this section, click on the door to close.
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Finished Product Maintenance

Finished Product Screen

&) e
:[Finished Praduct Maintenance

Maintenance i Recipe
Recipe Table for STRIPS Item Reference
E [pase#Pottion  Name A tem# Mame [
duresy o 714]  400[CHIPS SMALL 1-1]2PC DARKWIBIS
251 1.00|KIDS SNACKER 1-2|2PC DARKW/BIS
Hane [STRIPS 240 3.00]3 STRIP COMBO 1-3[2PC DARKWIBIS
198 3.00{3 STRIP DEAL 1-4|2PC DARKW/BIS
OV D 222] 3.00|ORIGINAL STRIP 1-6]2PC DARKWIBIS
ol =S 724] __ B.00[3PC STRIP MEAL 2.1|2PC DKMUBIS B
4] 3003 5TRIPS 2.2[2PC DKMUBIS
96 3.00{35TRIP MUDRIN 2-3|2PC DKMUBIS
10]  1.00]OVEN ROAST STR 3-4[3FC DKMUBIS
16| 2.00|TWISTER SAND 2.5(2PC DKMUBIS B
s by 1 18] 6.00[6 STRIPS/AIS 31[MEGAJUG B
ST L e T 15| 2.00[#10 COMBO TWIS 3-5[MEGAJUG
32| 12.00[125TRPS - 413 5TRIPS -
2nd Half I< = I‘
[ [ [
| The Base # i the itexa # withont the Jast digit (raodifier)
| 13
== —Tr—
% % % se (27217200 m [[_daReripetine_| [ Deletereripetine | [ Sort by Name ]
[0
3 [
[0
[0 o [7o
| [0 [ B

Finished Product Recipe Screen

***Before making changes in this screen make sure the Back Office has the current items, finished product &
inventory from the register or data will be lost. To retrieve current item information from the register go to
Data Download/Upload on the Main Screen and Get Items, Finished Product & Inventory.

This section allows you to look at or edit the existing finished product information and add additional finished
product. The first section deals with the finished product itself and the lower section deals with sales by the half-
hour for that finished product.

Finished Product
Delete- To delete the finished product information, move the mouse to the delete button and click the left mouse
button once.

EDIT- To edit the finished product information, move the mouse to the edit button and click the left mouse button
once. Move the mouse to the line to be edited and click once on the left mouse button. Once the editing is complete
click on Save or Abort to save without changes.

ADD- To add a finished product, move the mouse to the add button and click the left mouse button once. Once the
add button is entered the finished product information may be added. Once the editing is complete click on Save or
Abort to save without changes.

Sales by 1/2 Hour

This section displays the %2 hour sales, us arrows to scroll the dates.

Finished Product Recipe- The amount used every time the item is sold.

ADD RECIPE LINE- Click on the recipe entry you would like in the item reference box. To cancel this add, press
CANCEL ADD.

DELETE RECIPE LINE- Highlight the recipe in the Recipe Table that will be deleted and click on Delete Recipe
Line.

QUIT- To quit this section, click on the door to close.
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Inventory Maintenance

Inventory Screen

Ty =i v e
Inventory Maintenance Historical Usage Inventory Maintenance Historical Usage
Click on the HISTORICAL USAGE fab
CORN 48EA/ aboue (o see historical usage for this ftem CHICKEN 1H Usage Detail

Sttt [ 8] Asof [T0/0472008] Endiweek? End Period?

vt [ Svensarn[ ] an[ ] ik o THELM
BogiInv_Puchases Trarslers _ Waste Endralny_ Usage sage”

Case Cost [ 240 C5-Case |v]

ase Cost Case Order Type Daiy [6700] OO0l ooo 000 a3eeron 100000 [ gsa0n|

Counling Urits per Case i EA-Each v weey [ il owlowl_swrod 0w o)

Cost per Unit T2400]  (Mommally Caleulated from Case Cost) Peiid ] 1 1 1 -

Food Lsage = Begi Inv + Puichases - Transters -Uaste - Ending v
Reorder Point (Units) [ ] Reorder Amount

Categoy Aiive ? iods
Lty ] B caleulaied and repoted o e sore

L]
Name #  Vendor# |
CHICKER 11 7 Select a Histony Record below by clicking & row
Order Alphabetically
CHOC CHIP 267 lpate Endweek End Period Start Count Purchases Waste Transters _ Store # o)
COLE SLAW 338 [[1oi0azo0e [r N 4367.00 000|000 0.00 44]

CORN 48EA/ 51 Order by Number

CRUISER CU 118
Can Greer @

Canned Gre. 155

CheddarChe 9
Choo Churk i
Ckn Fried 37 ~

Inventory Portions

***Before making changes in this screen make sure the Back Office has the current items, finished product &
inventory from the register or data will be lost. To retrieve current item information from the register go to
Data Download/Upload on the Main Screen and Get Items, Finished Product & Inventory.

***Period Filter- Must choose which period to print on reports. D=Daily, W=Weekly, M=Monthly, if all enter
DWM. Category must be 1-15, not blank.

The inventory maintenance section allows viewing, editing and adding inventory raw product. The historical usage
tracks the usage by the Day, Week & Month.

ADD- To add an inventory raw product, click on the Add button. Once the editing is complete click on Save to
keep changes or Revert to disregard changes.

EDIT- To edit the inventory raw product information, click on the Edit button. Once the editing is complete click
on Save to keep changes or Revert to disregard changes.

DELETE- To delete an inventory raw product, (make sure the inventory is now being viewed on screen) click on
Delete. Chose Yes to Delete the record or No to keep.

QUIT- click on the door to close or Exit.
The second section labeled Historical Usage functions about the same as above with the addition of being able to:

-Edit, Add and Delete sales for the inventory raw product.
-View inventory raw product by date.
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Sub-Assembly Maintenance

Sub-Assembly Change Screen

w.aMaintenance Screens 4 Maintenance Screens
{[SUb Ascembly Maintanance i e
Change Pick List Change PickList
New Sup-Assembly ‘ P —
# 1 Name[1PC CKN-OR T IPCCRNOR Use your mouse to choose &

Delete Sub-Assembly 7 TPCOREL subrassambly erniry.

Inv.# [Portion __ |Name [vendorn T« 3 IPCCKNSP

1 0125 CHICKEN H 4 1PCCKN-BO

17 0.027 SHORTENING 5 TPCCKNTR

19 0.002 BreadFiou 9 TB-CHEESE SCE10B/C

il

23 0.002 OR SEASONI MED PAN SUPER SUPR
45 0.002 Milk and £ New Porion 26 MED PAN CKN SUPR
57 o.001 Breading S 27 LRG PAN SUPREME
166 0.002 Orig Seas Delete Portion 28 TOPLG MUSHROOMS

30 40 Boneless Wng PKG
34 MED HNDTOS SUPREME
35  MED HNDTOS SUPSUPR
36 1PC PKG 0-E-S-CB

37 MED HNDTOS CKN SUP
46 INSIDER SUPREME

47 INSIDER SUP SUPREM
R 40w un uune urei = e

Sub-Assembly Pick List Screen

This section allows viewing, editing and adding of the inventory sub-assembly. From the Pick List tab, chose the
sub-assembly to view or edit.

QUIT- To quit this section, click on the door.



Enter Daily Receipts (Purchases)

! Enter Daily Purchases/Receipts and Update Cost Information []
Name MNumber |Cases [# per CasgPurchases [New Cost =
Unit of Measure
WHOPPER 1 1 1.00 0.3000
Eaches
BURGER 2 0 1.0 0.1500
CHIKEN 3 0 0.0000 Use the Mouse,
Arrow Keys or the
BAD.IL. 4 [ 31200 Page UpPage Down
FISH. 5 0 0.0000 keys lo sefect the
desired row. Click
Ha [ 1} 0.0000 the opfions below fo
BACON. 7 0 0.0000 e
order.
CHCETND 8 1} 0.0000
FRIES El 1} 0.0000
CHEESE. 10 0 0.0000 Sort by Name
MI LK 1 0 0.0000| - Sy e
| > _

Enter the # of cases received. The Purchase amountwill be calculated by multiplving the cases bythe # per
case. Purchases may also be entered to override calculation

Irwv [c:\bofficetdatahiny. dbf]

Record:

1451

Record Unlocked

RN

TO ENTER DAILY RECEIPTS (PURCHASES)- Go to Data Maintenance and then click on Enter Daily Receipts
(Purchases). This allows Back Office to send a request for current information in the register. Once the information
is received, the receipts may be entered along with the current cost. When all the receipts are entered exit by
clicking on the door located in the lower right corner of the screen. When the screen is closed the changes are sent

back to the register.

Enter Daily Waste/T ransfers/Closing Counts

i Enter Waste, Transfers, and Closing

o]

# ‘ Mame | Tot Waste ‘ Waste Adj ‘ Transfers |Endiﬂg CuumlEndmg Dune‘ =

WHOPPER 5.00 .00 10.00 1112.00 v
BURGER 000 | o [ 999,00 ¥
CHIKEN 0.00 Unit of Measu
EROIL 0.00 EEies
FISH 0.00
HaM 0.00
BACOR 0.00
CHCKTND 0.00
FRIES 0.00

Use the Mouse, Arrow Keys or the

Page Up,Paqee;Jummest;u sefect the Sort by Nams | Save Changes |

desired row. Click a sort option to

choose the listing order. Sart by Mumber | Ahort Changes |

Irvvatl [c:Aboffice\backolfsinvadi dbf) Record: 3/3 Exclusive T s,

TO ENTER DAILY WASTE/TRANSFERS/CLOSING COUNTS- Go to Data Maintenance and then click on Enter
Daily Waste/Transfers/Closing Counts. Once Enter Daily Waste/Transfers/Closing Counts is chosen the Back
Office sends a request for current information in the register. Once the information is received, the waste, transfers,
and closing may be entered. When all the information is entered exit by Save Changes or Abort Changes. When the
screen is closed the changes are sent back to the register.
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Store Information

x4 Maintenance Screens : E g

STOREMaintenance

STORE Maintenance
Marne: Your Store # 1 Group | ass Demo? N
Addregs: | 345 Etowah Trace Manager: | John Smith
Fayetievile Ga | 30214 Phone:  |e78-517-6400

Communications Settings (Direct Modem/Email)

Password: 12345 <DIRECT MODEM> Callafter. Storebaud
<EMATL> Address:

System: | 6000 Screen Size | 1024 %768 [V]
Assistant Manager's Weekly Hours 40 | and Howly Rate 530

Crew Average Howly Rate 750 Salestax: 5.00 Register Journals
Customer Display Rules IName [v] Click Entry to View/Prmnt
dessage to send to Store 10 05 -~
[A] 101372008 1 =
1001472008 1
[v] 1001572008 1
10M6/2008 1 [v]
w
auIT

Changefiew 000 Control Menus (Technical)

This section allows you view or edit the existing basic store information. ***Store # (same as store number in the
registers).

Required Fields are Store # and System. Touch Screen System should be 6000 and Keyboard System is 5000.

EDIT- To edit the store information, move the mouse to the edit button and click the left mouse button once. Move
the mouse to the line to be edited and click once on the left mouse button. Once the editing is complete click on
Save button to save changes.

JOURNAL- To view or print the journal report, move the mouse to the date and click the left mouse button.

QUIT- To quit this section, click on the door.
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The Reports screen can be accessed by clicking on the Reports Button on the Main Screen. To close the screen,

Reports Screen

Revenue ‘ ‘ ‘

Item
Listings &
Sales

sssssssss

Polling

Changa Many
I

click on the Quit Menu button.

Revenue

Daily Summary

Weekly Sales

Monthly Sales

Weekly Recap Type A

Weekly Revenue Type B

Weekly Sales Comparison

Current Half-Hour Sales/Labor

Daily Half-Hour Sales/Labor

Weekly Half-Hour Sales

Cash Analysis

Daily, Weekly & Monthly Sales Graphs
Sales Comparison to Last Year -Graph

Payroll

Daily Payroll

Weekly Payroll

Bi-Weekly Payroll

Extended Period Payroll
Semi-Monthly Payroll Report

Labor vs Sales (Cumulative Weekly)
e  Use Daily or Weekly Payroll
Weekly Employee Hours Comparison
Labor Scheduling Analysis- Weekly
Clock In/Out Report

Employees by Number

Employees by Name

Show Payroll Changes Report

Items

Items Sold & Revenue

e For the Day, Week & Month
Sales by Class Group & Store

e For the Day, Week & Month
Sales by Class Group

e For the Day, Week & Month
Items Sold by Item Group

e For the Day, Week & Month
Weekly Ideal Food Cost

Current Day Half-Hour Sales

Daily Half-Hour Sales

Weekly Half-Hour Sales

Portions Report by Item

Item Listing by Number

Item Listing by Name

Item Listing by Class

Item Report with Menus, Portions &
Finished Product

Inventory

Current Inventory Efficiency
Daily Inventory Efficiency
Weekly Inventory Efficiency
Monthly Inventory Efficiency
Current Over/Short

Daily Over/Short

Weekly Over/Short

Monthly Over/Short

Current Consolidated Inventory
Daily Consolidated Inventory
Weekly Consolidated Inventory
Monthly Consolidated Inventory
Portions by Inventory
Sub-Assembly Recipe

Finished Product

e Daily Bin Scheduling — All

e Daily Bin Scheduling — Selected

e  Weekly Bin Scheduling — All

e  Weekly Bin Scheduling — Selected
e Recipe by Finished Product Number
Coupons

e Daily Usage

o Weekly Usage

e Monthly Usage
Polling

e Last Poll Audit

e Journal Reporting
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Revenue Reports

Evanue Reports

=i

Daily Weekly Monthly Daily Sales | |Weekly Sales| Monthly
Summary Summary Summary Graph Graph Sales Graph
Weekly Weekly Weekiy Sales
Recap Type Revenue Sales Comparison
A Type B Comparison to Last Year
Yesterdays Current 1/2
1i2 Hour Hour kue:rklsya:izs
Sales/Lab | |Sales/Labor

Cash
Analysis

| NUM
}F Revenue Reports E]@
Rej Print Preview )
L i i+ &
Daily Summary Repotrt
Four Siora
Sira# 10367 Name Your Stora Name Vhek Feding 114142008
Sunday  Monday  Tuesday Wadnasday  Thursday Friday ~ Saturday Daily Total  Stors Weekly  Diffarsnce
1082008 1182008 11102008 11112008 11A22009 11A32009 11142008 “NONE™

Ending rass Total 49[EEER.53  G9IS09B4E  4SI72ME.EZ ASI9IEF.Z1 451116243 4411688 451663.23
Beginning GroseTotal 4501435 45128BB.51  4G1S0M.48 ASI72A.ED ASPE7.3 ASM161.43  AS14116.68
Giross Sales 1745.02 2208.85 210614 1983.58 1876.22 2954.25 251258 16495.72 ono 16495 72
+ Gift Cart. Sold 0.00 o.on i) 0.00 0.0a ulil) [ulal) 0.00 ono o.0o
+ Other Income 0.00 o.oo ki) 0.00 .00 .00 [alalu) 0.00 ono 0.00
= Tatal Incarne 174502  ZEEs A4 19@s59 0 197522 95425 357255 15495.72 o 1549572
- Cradil Bales ¥51.94 §37.69 54205 G865 71058 122262 1024.06 B306.59 ono 630659
- Gift Cert. Aedeermad 0.00 o.oo ki) 0.00 .00 .00 [alalu) 0.00 ono 0.00
- Dther Expenss 0.oo 000 0.00 o.oo o.oo 000 ooo 0.oo ooo 0.ao
= Tofal Cash 9E3.08 137236 1263.09 109594 126463 173 B3 1498.50 98813 ono a1e3.13
- Depasitl 306.00 &71.00 ki) 265.00 .00 .00 [alalu)
- Depasit 1 375.00 and.no ooo 25300 ooo alii] ooo
- Depasts 310 254.00 396.00 ki) 595.00 .00 .00 [alalu)
- Tatel Deposils 964.00 1371.00 ooo 11300 o.oo o.oo ooo 3445.00 ono 3¢45.00
= Cash QuedEhod 0.82 -1.36 -1263.09 17.06 -1264.63 -7 E3 -1498.50 -6741.13 ono 574113
Food Sales 1633.45 2063.71 197080 1886.86 164915 ITEE.36 2361.20 1460656 ono
+Hon Faod Salea 0.oo o.on 0.00 0.oo o.oo 000 ooo 0.oo ooo
=HNet Sales 1633.45 2068.71 197060 165685 1684418 IWER36 J361.20 14506555 ono 14506 55
Ayrprape Chack 96085 9.3607 74652 G872 G.1104 105801 10787 .18 0.0
Custormer Count 170 21 4 208 28 %9 M9 1570 u]
Deletes 45 227.72 Ans? 152.52 551.13 2188 nio.oo 1849 1E/1E930 00.00
oids &% 0000 0nooo 0000 om.on .00 0i0.00 0/.00 00.00 0a.00
Coupons 1,23 %4 0X0.00 000 14399 A7 A8 0i0.00 0i0.00 1/3.49 A1 4.9 0/.00
lisc Caupan #§ 9033 10m.a3 BrBES 182 .43 EM.16 .07 14212 70134 0m.00
Tolel Coupane 5033 1o 10854 17881 BB 7007 155,61 7412630 0/0.00
Tax 111.67 141.24 13134 12674 12604 16663 16135 940,17 ono
Cataring 0.00 o.on i) 0.00 0.0a ulil) [ulal) 0.00 ono
Clears 1 1 1 1 1 1 1
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Weekly & Monthly Sales

-
Store Summeary - Daily
Ending on 08/16/2000

[ |

Gross Sales 5336.27 et Income 492574 Count/hvg.
Tax 408.53 - Mon Food 0.00 Deletes #§
=Met Income 492974 =Food Sales 492974 Coupons #5
Deposit Amount 5336.27 Crew Hours
Crrer-Short 0.00
Sales Analysiz
Breakfast 331 Dirive-Thru 0.00
Lunch 2280 1st 1/2 Hour 2783
Dinner 2026 2nd 172 Hour 2922

Mext to Last 1/2 0.00

Last 1/2 Hour 0.00 -

i | r
Areaman [c:\backofficehdatasareamar Record: 1/2 E xclusive | 4

Weekly Summary

i)
Weekly Summary by Day Store Name, # 5555 From 01472011 to [
Mnndayl Tuesday| Wednesday Thursday Friday Saturday Daily Sub-Tatal S
CASH RECONCILIATION
Ending Gross T otal 309904 17| 31MG7B03 [ 346692 | 31577925 31874844 | 320968 .45 1850545 26 3231
EBeginning Gross Total| 30828717 | 30990417 | 311678.03| 313466.92| 315779.25| 318745.44 1877686398 32090
Gross Salkes 1617.00 177386 178889 231233 296919 222001 12681.28 22
Credit Sales 91022 F13.79 789.40 1097 54 117283 965 .07 5648 85 S
Paid Outs 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Diay Deposit 33430 369.21 418.06 552.40 820.90 A86.36 295123 =]
MNight Deposit 37203 BIS BT 57568 BE0.04 975 .86 7E2.21 4045 .49 =
Extra Deposit 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Cash Over/Short -0.45 481 575 -2.35 0.40 063 271
[Delete § | 42] 0] 0] 0] 0] 0] 42 ]
[Delete % | 277] 0.00 | 0.00 | 0.00 | 0.00 | 0.00 | 035 |
SALES/CUSTOMER COUNT COMPARISON
Met Sales 1517 74 1664 91 1679.07 217045 27586.94 20583.86 11902 97 200
Last Year Sales ooo 0oo 0.0o0 0.0o0 0.00 0.00 ooo
f ] 0 0 0 0 0 ]
] i 0 0 0 0 0 i
CUST# 140 164 174 211 259 182 1157
G CHE 10.84 1015 265 1029 1078 1103 1047
Last Year Cust # a 0 0 0 u] a a
Iy 140 164 174 211 253 122 1157
WD 140 04 478 639 43 1137 1157
DAY PART SALES
Breakfast Sales =] 0 0 0 u] o B
10 AM - 4 PM Sales 356 414 488 594 579 500 2931
Dinner Sales 1156 1251 1191 1563 2131 1532 o824
Dirive-Thru 728 951 1117 1094 1540 1064 6494
LABOR
Actual Labor 8] 0 0 0 u] o o
Budget Labor a a a a ] a a
s ] 0 0 0 0 0 ]
+LWTD 0 il il il il o i [




Half-Hour Report — Current & Daily

Daily SalesfLabor Percentage Report for 08/16/2000 L
Average Lahor Labor _I
Time Order=s Het 51= Order Hours Cost £1=fHr Lah % D-
S:00-5:30 u} 0.00 0.00 0.40 Z.40 0.00 0.00
5:30-6:00 u] 0.00 0.00 1.50 S9.00 0.00 0.00
6:00-6:30 14 27.83 1.98 1.97 11.80 14.12 4z .40
6:30-7:00 15 29.22 1.94 2.25 13.50 12.98 46.20
7:00-7:30 19 45.69 2.40 2.50 15.00 15.27 3z.g2
7:130-5:00 23 gz2.72 3.89  2.57 15.40 32.18 15.61
S:00-5:30 39 99.18 2.54 3.37 20.20 29.43 20.38
S:30-92:00 34 94.95 Z2.789 3.07 18.40 30.92 19.37
9:00-92:30 50 150.08 3.60 Z2.67 16.00 67.44 .45
9:30-10:00 32 95.41 Z2.95 .23 19.40 £29.53 Z20.33
10:00-10:30 37 176.15 4.76 3.07 1&.40 S57.37 10,44 hd

|

*
Hhlabd Record: EQOF /38 Exrclusive | A

Weekly Half-Hour Report

€ Revenue Reports

l Report Designer - halfhour.frx - Page 1

Print Preview =
| 5 Weekly Half-Hour Report
For: All Stores ending on 11/08/2009
Timeslot Monday Tuesday Wednesday  Thursday Friday Saturday Sunday
i0:00-10:30 0.00 0.00 0.00 0.00 0.00 4.21 0.00
10:30-11:00 14.66 Z23.20 4z .80 19,65 7E.60 80.97 45.51
11:00-11:30 144.586 140.55 163.59 106.60 151.07 78.04 51.71
11:30-12:00 143 .77 152.4%6 z09.82 146.04 135.65 166.26 109,74
iz:00-12:30 211.8%9 203 .80 114.87 203 .10 155.17 149.89 Q0. 80
1Z2:30-13:00 T6.57 119.44 9zZ.8¢6 115.40 110.85 229.74 9z.17
153:00-13:30 127.63 145.22 9z.93 71i.06 160.68 154.04 9Z .68
153:30-14:00 74.34 121.73 138.62 65.95 B82.47 BE.GBE 5z.09
14:00-14:30 83.72 105.25 94.19 149.33 76H.23 130.88 105.04
14:30-15:00 £4.80 102 .63 4z .03 41.58 62.91 BzZ.21 47.867
15:00-15:30 79,63 39.33 124.48 108.55 109.72 89.86 32.09
15:30-16:00 29,63 37.26 106.41 53.72 S95.63 101.14 65.25
16:00-16:30 28.77 89.38 50.19 121.89 147.55 74.57 124.01
16:30-17:00 157.98 131.63 50.29 86.92 109.61 25.44 1z27.23
17:00-17:30 139.02 151.34 159.95 153.18 130.56 178.08 §9.00
17:30-18:00 180.04 245.51 155.23 129.24 E2Z23.59 Z40.89 T ¥
18:00-18:30 i3s8.42 116.50 168.72 1368.98 209.58 94.52 164.18
18:30-15:00 161.82 53.89 G81.27 S4.65 189.92 95.37 g61.12
19:00-19:30 78.05 136.18 86.72 67.05 106.73 85.47 65,93
138:30-z0:00 61.13 55.54 47.13 75.34 85.79 61.51 z9.14
20:00-20:30 19.96 47.09 149.49 119.52 89.85 16.97 55.94
20:30-21:00 8.26 30.45 51.45 23.45 38.73 1z.97 17.98
21:00-21:30 6.98 44.77 20.16 429,49 22.597 27.94 10.97
21:30-2z:00 11.96 10.73 0.00 4z .86 2z.05 25.868 0.00
2z:00-22:30 -10.99 i.z0 0.00 0.01 0.00 0.00 0.00




Daily Sales Graph Weekly Sales Graph

ol

Weekly Sales Graph = E
Daily Sales Weekly Sales
W 20340116 15,500 W 11,10012/27
15180117 W 1373301702
W1 8501718 15,000 W 1551401709
7801719 379201716
W 2,17001/20 14,500 13,380 01/23
W 2787 01721
2,084 01122 14,000
W 2,077 01723 13,500
13,000
12,500
12,000
11,500
MAB D17 OB M9 D0 01U M2 ous 12727 012 019 0148 01i23

Print Graph Print Graph

lﬁraph Optmn{

| Quit | Fﬁraph Optlnn%

Monthly Sales Graph Weekly vs Previous Years

|@ Revenue Reports Weekly vs Last Year
L2 Monthly Sales Graph E]@ Weekly Sales vs Last Years Weskly Sales
B This vear
3,000
Monthly Sales \ﬂl
110,000 : W 52,59 02128 LY
: W 110,745 03731 29,000
100,000 : 68,575 0430
90,000 67,961 05/31 2Ty
W 64,285 0630 27,000
20,000 ; ’ d
: f W 59,17 07731
70,000 Il 55,796 08131 26,000
60,000 I 81,170 08130 25,000
W 59,182 1031
50,000 24,000
40,000 ’ . :
; 23,000 - — hd
30,000 y ¥ v '
104342001 107270200 114002001 1172412001 120082001

20,000
10,000
0

Graph Option: Print Graph

Quit |

06/30 07/31 0831 0950 10131

(Graph Optionsg| Print Graph

=
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Employee & Payroll Reports

% Employee & Payroll

Clock In/Out
Report

Weekly

Employee Employee
EEP'OVEE Listing by Listing by
lours Number Name

Comparison|

Labor
Scheduling
Analysis
Report

Change Wenu [ Guithlenu |

Daily, Period & Extended Payroll

Payrolf Detail Report

Payroll Type: Daily
Payroll Date: 04/02/200
For i All Stores
# HName Store# Class Regular Overtime Payrate Grosspay Statu
49 Fen Smith 1 1 .00 0.00 10.00 80.00 CREW
1 0on 0.00 0.0
1 0on 0.00 0.0
Totals: Regular Hours §.00 Managers Hours u]
Cvertime Hours 0.00 Crew Hours .00
Total Hours §.00 Training Hours u]
Gross Pay 80.00

Weekly Hours Compared to Daily Input

E]YUUH COMPANY NAME Office Poller, Version 3.12

ersion 3.12 [_ O]}

Mantain Reports Graphs ICOM Uty Esport le U COMEANT HAKET.
T o] Maintain ReDmls Graphs TCOM  Utiity Export Qu\t
& Repq Print Preview M|
HE E
- L] -
FEEEE 14| <] @ > (][00 y_| -|<<_|>>||__|£|_|
Waeekly Hours Input Report Labor Scheduling Analysis 4
For All Stares
o Week Ending 030972002
STORE # 1 For Al Stores
Store-
Employee#  Name Social Ser.#  Hired Totd  Tetal " o . Vacation Training  Oveti
MON TUES WED THUR FRI  SAT  SUN by Daily Feport Unitt AcrBados Crew hanas Haine Han Toial ian Waning  Qued
0000100401  MARY JONES 000-00-0000 0341571999 3 2040 204 a0 ] 204 0 i 2%
o 79 se 414 sm 8z 7 515 6 M1/105 546 105 /50 55 600 0 105 El
0000100402  GANDY BAKER 000-00-0000 0341571999 rot 6457105 750 105/50 33 804 0 105 57
00 0M 0 00 0 00 0w 000
00001-00403 M LONG 000-00-0000 10/04/2000
000 000 000 000 000 000 0.00 0.00
0000100405 ANGELA MANN 000-00-0000 0140272001
000 0 5% 53 T8 76 6% 33.76
0000100410  CHARLES SMITH 000.00.0000 064291999 =
] Bl o
940 87 791 940 1115 000 675 53.32
0000100411  TERRY KNIGHT 000.00-0000 0740671999
000 000 000 000 000 000 0.00 000 |
0000100412 TIMLANG 000-00-0000  07/0671999 .
1] i 2
Labsched Record: EOF/2 Exclusive | [wumcers

Labor Scheduling Analysis- Weekly
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Clock In/Out

x4 Employee &t Payroll’
=

From 01/17/2011 to 01/23/2011

Store # 5555

Daily Clock In/out Report

For Store Name

#=Paid Break

2039 Sam Smith
DOT
Honday
Tuesday
Sunday
Debhie Young
DOT
Thursday
Thursday
Friday
Saturday
Saturday
Sunday
Llice Houston
DOT
Honday
Tueaday
Tednesday
Thursday
Friday
Saturday
Mike Downs
DOT
Thursday
Friday
Saturday

out
16:00
21:20
21:17

out
157
153
i3z
159
102
51

Decimal Time
7.33
6.45
6.33

Decimal Time
.98
)
.58
.98
.91
.07

Decimal Time

Decimal Time
4.72
5.85

# 4288 Ray Davis =
< jm] 12l
| . — s = =
List by Number & Name
# Name & Address Phone # 20 # Hired Terminated
1 CoDY, JANE T70-555-1213 654-23-1122 08/11/1999 I
123 NORTON ED. A1 6.00
FAVETTEVILL, G& 30333 Labor Cat. B 1 Payrate (.00 I
o1 0.o0
2 ROBERTS, IAN 404-777-2222 233-22-2222 08/11/1999 I
113 EAST LONG 3T. A 1 7.20
COLLEGE PARK, G& 30349 Labor Cat. B 1 Payrate 0.00
o1 0.o0
100 SMITH, JAMES 404-222-1111 564-12-0000 Dé&rL1/2000 I
1211 30UTH ED. A 1 5.60
COLLEGE PARK, G& 30349 Labor Cat. B 1 Payrate 0.00
c 1 n.oo
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Items Reports

Daily ltems | |Weekly ltems It?r::g‘zd Portions Report
Sold and Sold and o by ltem
Revenue Revenue Revenue Current Day|
1/2 Hour
Sales AR
Item Listing by
Daily Sales | [Weekly Sales Monthly — Number
by Class by Class Sales by
Group Group Class Group
Yesterdays ftem Listing I
1/2 Hour e
. Sales/Labor
Daily ltems | |Weekly ltems Monthly
Sold by Item | | Sold by Item Items Sold
Group Group by Group
Weekiy 1/2
Ideal Food Hour
eal oo Report
Cost - e
Weekly
NUM

Items Sold & Revenue- For the Day, Week & Month

[y

T Maintsin Repotts Graphs ICOM WUtity Export Quit =18l
D ||| S[E] & [mlm| o] 2] = B8] 77 7
[ 4] &) v {2 oo <] B¢ S
- Tofals for Sore # 1 238 ms  s18 1897 Ll s0.es 1713 .46 l0Le3
Daily Ttem Sales by Group for 12/10/2001
1 Differemt Clear Dates used
For Store # 1
Class Tetals
# Hame Eat In Take Out  D-Thru Sold Coupon § Revenue cLags soLp S0LD % REVENUE  REVENUE &
Group: NON FOOD CLASS # 1 za1 1z.70 895.58 24.98
811 KIDS TOY 2 2 3 7 0.00 6.93 CLASS £ 2 219 22.08 888, 63 24.76
Total for Group 2 2 3 7 0. 00 .93 cLasS £ 3 z62 13.81 795.61 22.19
CLASS # 4 7 0.37 6.93 0.19
Group: FRIES CLASS # 5 235 12.39 383.03 10,67
CLASS £ 6 64 3.37 127.36 3.55
581 HASH BROUN o o s s 0.00 4.35 Laem # 9 o 20 P i
1161 FRIES 1 5 15 22 0.00 23.98 CLASS £ 16 193 10.17 221.18 6.16
1162 FRIES 3 13 16 3z 0.00 31.68 CLESS # 17 122 643 a1.68 3-95
cLASS # 30 280 14,76 85.11 2.37
1163 FRIES 2 9 13 24 0.00 33.36 nIsC LS o 0.00 0.00 0.00
1164  FRIES o 1 3 g 0.00 6.76 3L3 TOT 1697 95.92  3589.46 25,99
uIsC Coup -3.93 0.11
1171 RINGS 2 El 14 25 0.00 27.25 DIaCOUNTS e P
1173 RINGS 1 3 6 10 0.00 13.90 D3 TOTS 3524.68
Total for Group 9 21 72 122 0.00 141,55 NET REPORTED FRON SALES 3524.68
DIFFERENCE 0.00
Total for All Groups 11 23 75 129 0.00 148.81
Il ul - |

4



Sales by Class Group & Store-
For the Day, Week & Month

=T e | =1 = = = 3

N R N s (=

|/ DAILY ITEM SALES BY GROUP

FRIES

Ideal Food Cost - Weekly
From08/13/2000 1o 0819/2000

From 12A0/2001 ta 12/10/2001 For: Store #1 ] 09/25/2000

re# Name Food Sales Food Cost Ideal Food Cost % Asa %3]
Ttem # 58-1 58.2 583 584 116-1 116-2 116-3 116-4 116-5 117-1

= 77 YOUR STORE 24724.34 5493.70 22.220 2273
Btore # = HASHEROWN = = HASHEROWH = = FRIES = = FRIE = = EIN

< HISHEROW > < HASHBROWN > - RIE - < mE - - mE - for 1 stores 24,724.34 5,453.70 22220 227
1 5 ) o ) 22 32 24 4 o 5
Total 5 a n a 22 32 24 4 n 25
Avgd 0.98 0ao oon 0.00 109 098 1.39 169 oon 109
Sales 495 000 000 i) 13.98 31.62 3336 676 ) 725
% Sale 014 000 000 i) 068 i) 094 019 000 037

Group Subtotal for this page 141 38
o O s =

Item Listing by Class, Number & Name

TTEM LISTING BY NUMBER 1
08/25/2000
UMEBEE HNAME CLASS AND SIDES/SIDE NON-FOOL
DESCRIPTION COST

1-1 WHOPPER | Sandwiches HONE 0.000
2-1 HAMBURGER 1 Sandwiches HONE 0.000
3-1 WHOFPPER IR | Sandwiches NONE 0.000
4-1 DEL CHEEZE 1 Sandwiches NONE 0.000
31 BACON DOUELE 1 Bandwiches HOHE 0.000
6-1 CHICKN CRISP 1 Sandwiches HONE 0.000
71 BURGER KIDS | Sandwiches HONE 0.000
31 TENDER KID3 ) HONE 0.000
9-1 DBEL WHOPPER I Sandwiches NONE 0.000
10-1 CHICKEN SAND 1 Sandwiches HONE 0.000
11-1 EBK EROILER 1 Sandwiches HONE 0.000
12-1 BE BIG FISH | Sandwiches HONE 0.000
131 P CHX THND ) HONE 0.000
| v
N = s ——

Ideal Food Cost-Weekly

G2 Roport D esigner - portions. frx - Page 4 -
| Marian Bepots Grephe ICOM Wikl Exporl Jut

1] 4| ®) »|w] oo =] B4 &)
ITEM PORTIONS REPORT
04/04/2002
rren PORTICH  INVENTORY IWENTORY WNIT  FORTION
NARE # NANE NUMBER cosT cosT

1.0000  paTTe & 0.0000  0.0000

Total cost .00

HONEY 8BQ COMP 115-1 01563  DERCWED CR 7 06.0000  0.0000
1.0000  we B 21 o.0000  0.0000

otal Cort  0.0000

HoT D0g 1501 1.0000  HoT bog 22 oo 0.o000
icooo  wp Bme 25 o000 0.0000

Total cost  0.0000

R BURGER K105 157-1 10000 He BN 21 o.0000  0.0000
rotal Cort  0.0000

R H.506 KIDS 158-1 1.0000  soT bog 22 o000 o.o000
1000w Bm 25 00000 0.0000

Total cost  0.0000

KID MEAL/LEG 89-2 0.1250 CHICKEN 1 0.0000 0.0000
Total Cost  0.0000

KID BEAL/STRIP S7-1  2.0000  STRIFS s o.oo0  g.0000
Totai cost 00000
T T ———— —a o

Portions Report

42



Inventory Reports

) Inventory Reports

Current Daily Weekly Monthly
Inventory Inventory Inventory Inventory
Efficiency Efficiency Efficiency Efficiency
Current Daily Weekly Monthly

OveriShort OveriShort OveriShort OveriShort

Current Daily Weekly Monthly
c lidated  lc. lidated|  lc. lidatedl  lc. lidated
Inventory Inventory Inventory Inventory
Portions by e
Assembly
Inventory Reci
Item ecipe
Report

NITh

Efficiency- For Current, Day, Week & Month

Inventory Reports

Daily Inventory Efficiency

For 01/19/2011 Store #5555, Store Name [z
FOOD !
# NAME OPEN PURCE TRANS CLOSE USAGE  THEO. VIR, WASTE  UNACC USLGE VAR. UASTE UNACC
1 CHICKEEMN 156.00 220.00 0.00 306.00 70.00 B7.30 z.70 1.00 1.70 25.90 0,93 0.37 0.62
9 Strips 95.00  40.00 0.00 125.00  10.00 10.00  0.00 0.00  0.00 1.66 0.00 0.00 0.00
15 MAC & CHEE 5z.00 0.o0 o.o0 5z.00 0.00 0.0o0 0.o0 o.o0 o.o0 0. 00 0. 00 Q.00 0.00*
409 Boneless £ 5.00  0.00 0.00 5.00 0.00 0.00  0.00 0.00  0.00 0. 00 0. 00 0.00 0.00%
Totals Theoretical § 26. 56 27. 56 0.99 0.37 0. 62
* = Ending Inventory not entered, used Shelf
I
[l B3]

Over/Short- For Current, Day, Week & Month

Inventory’Reports

Daily Inventory Over/Short B
SUPPLIER For 01/19/2011 Store #5555, Store Nemwe
# STOCK # HAME OPEN +PURCH -TRANS -WASTE -CLOSE = ACTUAL -THEORETICAL= OVER/SHT 0/s §
1 CHICKEN 156.00 z2z0.00 0.00 1.00 306.00 69.00 67.30 1.70 0.62
=] Strips 95.00 40.00 0.00 Q.00 1z25.00 10.00 10.00 0.00 0.00
15 MAC & CHEE 5z.00 0.00 0.00 a.00 5Z.00+ a.00 a.00 0.00 0.00
409 Boneless £ 6.00 0.00 0.00 0.00 6.00% a.00 a.o00 0.00 0.00

# = Ending Inventory not entered, used Shelf Total 1.70 0.62

< ]
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Consolidated- For Current, Day, Week & Month

Inventory Reports

Print Preview X

Daily Inventory Consolidated E
For 01/19/2011 Store #5555, Store Name Wari
Open Theo. Actual Vari- ance Effic-
Hame Invr. Receipt Waste Usage Trans. Shelf Closing Usage ance 5 iency
CHICEEN 156.00 ZZzZ0.00 1.00 87.30 0.00 1z5.00 305.00 s9.00 1.70 0.5z a97.53
Strips 95.00 40.00 o.oo0 i0.00 0.00 125.00 125.00 10.00 o.oo 0.00 1o0.00
MAC & CHEE 5z.00 o.oo a.oo o.oo 0.00 125.00 5z.00 o.oo o.oo a.oo o.oo =
Boneless £ 6.00 a.oo a.oo a.oo 0.00 1z5.00 6.00 a.oo a.oo a.oo 0.o0
Totals 77. 30 79.00 0.6z
* = Ending Inventory not entered, used Shelf 1.70 97.84
]
< | [

Portions by Inventory

& Inventory Reports [

Print preview D =Jo
4 4 bl ooz () Rl . ~
‘ %| ‘ﬂ” s ‘5 Portions by Inventory 2
Inventory Hame Inv # Cost Cat 3
Portion Item # Hame
34.0000 102-1 COLE SLAW/ 20
CATFISH 17 0.1300 a
5.z000 21-1 BIGEAITCATFISH
5.z2000 25-1 CATFISH/DINNER
5.z000 47-1 #5 CATFISH CO
2.6000 50-1 1PC/CATFISH
5.z000 69-1 CATFISH CRAVE
5.z2000 167-1 CATFISH BSKT
5.z000 z52-1 H#1ZCATFISH SAN
3.0000 462-1 POPSH/CATFH CO
5.z000 474-1 CATFISH
16.0000 475-1 CATFISH BY LB.
]

Sub-Assembly Recipe

i Inventory Reporis
@ k|0 2] B | S

"= "Report Designer - subassem.frx - Page 1

19082011

Sub-Assembly Recipes

=1 1PC CKN-OR
v # Name Portion Cost
1 CHICKEN 1H 0.250 0.0s0
Sub-Assembly Cost 0050

#2 1PC CKN-EC
v # Name Portion Cost
0 0.000 0.000
Sub-Assembly Cost 0.000

#3 1PC CKN-SP
v = Name Portion Cost
0 0.000 0.000
Sub-Assemply Cost 0000

4 1PC CKN-BQ
Inv # Name Portion Cost
o 0.000 0,000
Sub-Assembly Cost 0000

=5 1PC CKN-TR
Inv # Name Portion Cost
o 0.000 0,000
Sub-Assembly Cost 0.000

= TB-CHEESE SCE108/C

Inv # Name Portion Cost
o 0.000 0,000

Sub-Assembly Cost 0.000
Tl




Finished Product Reports

[ Bin Scheduling

Daily Bin Daily Bin Weekly Bin Weekly Bin
All Selected Al Selected
Finished
Product
Recipe by
ltem

Change Menu _Quithienu

Partial Bin Scheduling-For the Day & Week
&
Full Bin Scheduling- For the Day & Week

M@M,@M_ 4 a oD vl

Finished Product Recipe
Sunday Production Scheduling, Stoxe # 2 by Finished Product Number
Five week average ending on 03/10/2002 06/24/2002
Time FRIEY HANEURGEE. HOTDOG ONICNRING SLAU /4 18 /A Famber  Name Portion  Ttem Hame Ttem Humber

To 11:00 AN 0 6 0 0 Z a Q 1 SLAW 1.00 IND MASH POT 7-1
To 11:30 AN 0 16 0 0 4 0 Q 2 HOT DOG 1.00 HOT DOG 153-1
To 1z:00 PN 2 21 5 8 2 0 0 1.00 CHEESE DOG 154-1
To 12:30 PN 5 47 14 10 g 0 0 1.00 JR H.DOG KIDS 158-1
To  1:00 PN 0 52 12 2 11 0 Q 3 HAMBURGER 1.00 DX CB COMB 148-1
To 1:30 PN [ 39 31 27 9 0 0 1.00 DX BURG COMB 145-1
To z:00 P 4 71 8 21 3 o] a 2.00 DX B D CB COMB 142-1
To 2:30 PX 3 48 17 22 [ 0 0 2.00 DX D CE COMB 143-1
To 3:00 X 3 29 14 28 3 ] 0 1.00 DX B CB COMB 144-1
To  3:30 PN 0 71 29 24 12 0 0 2.00 DBL CH BUGER 150-1
To  4:00 X 4 75 ] 24 14 ] 0 1.00 HAMBURGER 151-1
To  4:30 X 7 61 20 32 10 0 a 1.00 CHZ BURGER 152-1
To s:00 Pn 11 35 24 18 8 0 ] 1.00 JR BURGER KIDS 157-1
To  5:30 PN 5 71 20 12 12 0 0 K FRIES 1.00 SM FRIES 159-1
To  6:00 M 10 76 5 14 13 0 0 1.00 CHI CHZ FRIES 160-1
To_ 6:30 PM 10 64 1 40 1 0 0
To 7:00 PH 4 46 26 37 10 0 0
To 7:30 PN 0 41 7 16 & 0 0

Recipe by Finished Product Number




Coupons Report

¥ Coupon Usage
Daily Weekly Monthly
Coupon Coupon Coupon
Usage Usage Usage

Change Menu | QuitMenu

Daily, Weekly & Monthly Usage

oof =2 = = e N L= = e O 4 e =1 =]

#lw 2]

=] B3
Sl s O o] Froo: =] e -
WEEKLY COUPON USAGE
From 030472002 to 03/10/2002 For: All Stores J
Ttem # 1-1 131 -0 -0 -0 -0 -0 -0 -0 -0
Store # <2FC WiMASH POT-2=
= 2PC WAFF-3 =
2 3 2 0 1] 0 1} 1} 1] 1] 1}
Used 3 2 0 0 ] ] 0 0 ] ]
Discount 113 057 0.00 0.00 0.00 0.0 0.00 0.00 0.00 0.0
Dis. § 339 1.14 0 0 ] ] 0 0 ] ]
Sales 3 2 0 0 ] ] 0 0 ] ] .
|| |
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Polling Report

Last Poll
Audit Report

Journal
Reporting

Poll Status Report- One-Line & Detail

#%% UPDATING THE HALF-HOUR SALES x%:xx
*3x3x% UPDATIHG THE SALES FILE 3333
Processing sales rollover file DB41388.SLS
*xxx%x UPDATING THE PAYROLL FILE %xx
*xx%x% UPDATIHG THE CLOCK IHAOUT FILE =w%xx
*xxx%x UPDATING THE FINISHED PRODUCT FILE *%xx

*x%% UPDATIHNG DAILY IHUENTORY wx%x

*x%% UPDATIHG DAILY ITEM FILES sxxx

*xxxx UPDATING WEEKLY ITEM FILES s*xxx

#xx% UPDATING Monthly ITEM FILES *:xx

xxx% UPDATIHG THE ELECTRONHIC JOURHALS sexxsx

This section allows you to view or print the information received from the registers and sent to the register.

access the report click on Poll Status Report One-Line or Poll Status Report Detail. To end, press ESC.

To
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Journal Report

w4 Polling Reporis

Wihich Register(s) L—U—L [v]
Type of Report All Information H
Pick a Date

[ April 2010 al

T2 3
4 5 6 7 8 9 10
1 T 13 14 15 16 17
1819 20 21 22 23 M

25 268 27 28 29 30

T Today: 41212010 L

To access click on the Journal Reporting button in the Polling menu under Reports. The
reporting can be for all registers or a single register. The level of detail can be chosen from All
Information, Deleted Item Orders or Orders < $5.00.

x4 Polling Reports
@ | » pl 100z [~ B | &

™ 'Report Designer - repjrnl.frx - Page 1

Electronic Jomrnal for Store 0367 on 11132009

Type Priority Time Information

For Register 1
a 3 11384 Start Order #102

2 1 STENDER ENE SF 3899

7 TOTAL 1 KEY 599

1 11394 S7001 TAX & 0.4 TAX B 0.00
TOTAL &40

2 CREDIT 0.00

ki CHG 1400 TENDER 2040

11424 Start Order #103

2 11494 1 ZFC MIX 4 BI3C 1599

= BPICY

+ LG MPOT GRAVY
1 CHICKEW BOWL 349
T TOTAL 1 KEY 1948
1 11504 BF001 TAX & 133 TAX B 0.00
TOTAL 2021
CEEDIT 0.00
CHG 000 TEWDER 2081
Start Order #104
2 1 CRAWFISH/TACKL 499
+ CAJUN FRIES
1 99 CENT/DEINK 0.9%9
1 POPIT UP 0.99
+ REBEAN & RICE

T 11:514 TOTAL 1 KEY 497
1 B7901 TAX A 047 TAX B 0.00
TOTAL 7.44

2 CREDIT 0.00

< [yl

Level of Detail Breakdown (PRIORITY LEVELS) :
9=List All Details

All order Detail that is written to the employee screen
7=TOTAL amounts when TOTAL is pressed (NON-TAX AMOUNTS)
5=Muiscellaneous + and — entries

Any Manager Functions/Reports Cancels, Deletes
3=Start Order & Overring Start

End of Order Change & Tender Amounts
1=Register Start-Up

Order Cancels

Order End Total and Tax

Clock-In and Clock-Out Times



Utility

. Data Set-Up Service
%ptlnns Deletion Legon Menu -
EIEED Options Passwords (Restricted)
Class and
Set-Up Meal . Display
izl Periods SRR e Version Info
Set-Up

Export/import Data

Restore Data
Backup “Warning

Dt Will Overwrite
Existing Data

MM

This section allows the tailoring of the program, exporting of data and service features.

Option Setup

Program Type | STAMDARD
hen calculating labor costs, use Actual payrates or
Budgeted hourly averages [as set up in Stare Maint] # End of Week |SUMDAY e
Wilwiays stay in Edit Mode
0 L]
2]

Breakiastis fiom [ G00[2] to [ 1030[2]  Lunchis from
Dinner is from to 200[=]  Lateis from

Iterns ta track on the Store Summary Report
Classes acked on the Store Summary Repaort
(Enter 1 to 25 for Class #, or )

Chicken Inventory # (if applicable)
atomatically backup data 7 # ofbackup seis to keep

Delete ald Clear Data ?

Register |P. Address (ie 1010113

Main Screen Size anox7o0 ~

mﬂfT

ENTER CORPORATE NAME- Move the mouse to the box to the right and click once with the left mouse button
and enter the corporate name.

ENTER END OF WEEK- Move the mouse to the box to the right and click the left mouse button on the arrow
pointing down for a list. Move the mouse to day your week ends on and click the left mouse button once to select
and press enter.

ENTER CHOICE FOR CALCULATING LABOR COST- Move the mouse to the box to the right and click the left
mouse button once to allow you to enter A or B. A is for Actual pay rates and B is for Budgeted hourly averages (as
set up in Store Maintenance).

ALWAYS STAY IN EDIT MODE- Y= yes stay in edit mode. N= not to stay in edit mode.
TIMES TO TRACK ON AREA MANAGERS REPORT- Move the mouse to the box to the right and click the left

mouse button on the arrow to choose the time. The first entry is for the start time and to the right of that will be the
end time of that period.
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ITEMS TO TRACK ON AREA MANAGERS REPORT- Move the mouse to the box to the right and click the left
mouse button to enter the item number and press enter to move to the next space for another item number.

CLASSES TO TRACK ON AREA MANAGERS REPORT- Move the mouse to the box to the right and click the
left mouse button to enter the class and press enter to move to the next space for another class.

INV#- Inventory # to be tracked on the Summary Revenue Report.
AUTOMATICALLY BACKUP DATA?- Enter Y or N, it is advise to enter Y to make a backup of data.
# OF BACKUP SETS TO KEEP- The number of backups to keep before overwriting, default is 2.

DELETE OLD CLEAR DATA? —Enter Y or N, if yes the data will be deleted based upon the Data Option in
Setup.

REGISTER I.P ADDRESS- Enter 125.0.1.1 for Keyboard registers and 10.10.0.1 for Touch Screen registers

QUIT- Click on the Quit button to close.

Data Deletion Options

Item Information to Gather and Track

Diaily Sold Weekly Sold Monthly Sold ‘

Data Deletion Options

This section determines how many days (all entries are days not weeks or months) the store data will be kept.
Please note the more data that is kept the greater the file size will be and this will require more hard drive space.

ITEM INFORMATION TO GATHER AND TRACK- This section allows you to gather Daily, Weekly &
Monthly Items Sold. To remove one or more, move the mouse to the box to the left of the one or ones to be
removed and click once on the left mouse button. To re-add, move the mouse to the box to the left of the one or
ones to be added and click once on the left mouse button.

DATA DELETION OPTIONS- This section allows you to choose how long you would like to keep track of sales,
items, payroll, polling information, finished products, inventory usage and hourly sales. To change, move the
mouse to the box to the right of the option you want to change and click once with the left mouse button and edit.

TO QUIT- Click on Quit to close.
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Class & Class Group Setup

1 M
{ lass Descriptions EEB
Group Class Description Classes in the Group
L0 I [ I ] B B R A B e
) . B 1/ B i o A B i
8 S B Nl 7 B ] G B B
sBhees ] MOEOODTHEEOE

2 I o A
L I A ] T R A B e

Class Descriptions
1. |Burgers 16. Drinks
2[otbogs ] 7. Bhaked ]
3 [Galads ]
4. [Sandwiches ]
5. [Sides |
E. [Desserts |
[ ]
B ] 2
]
]
]
]
]

A
10. [Chicken
.
12
13
14 [ | E:
15 | ] kl

r
=

This section allows you to look at or edit the existing grouping of classes. You have up to 6 group classes and up to

9 classes per group. This section allows items to be used in reports such as the items by sales group and area
reports. Examples of the groups maybe Breakfast, Drinks, Sandwiches, etc..

To Edit- To edit click on the box and make the change needed.

To Quit- Click on the Quit button to close.
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Export

f

L EXparimport Data

Export Current Data

Export Daily Data

Exportimport

Setup

ExportWeekly Data

Export Manthly Data

Daily Export Menu

j Export/import Data

»Daily Export Mend

E_xpnrt Files in |:\boﬂ\ce\expurt‘\ ‘ Change Export Location

Export File Type ‘Database File l"ll

Diaily Clear infarmation 01/23/2011 ExTis:

— Pick Export Options Below DEBF for Database Files.

ltern Sales by tem # (File: DITSMMDD.EXT) WHS for Lotus 123 filas
#LS for EXCEL. CDF for

Clack In/Out Times (File: DCLMMDDLEXT) Ascii Comma Delimited

Revenue and Controls (File: DRVMMOD EXT) File Naming Convention

Half Hour Sales (File: DHHMMDD EXT) DAEMMDDLEXT Where ¢ is the

[#lInventory Usage (File: DINMMDD.EXT) data type, Mi=hanth, DO=Day.
ExT=Extension

L_StartExport 1 [ Cancel

This section is used to export Daily Clear Information.

Export Files in directory: Displays the current directory to export files, the default directory is C:\BOffice\export\.
Change Export Location: Change the directory in which the export file will be saved.

Export File Type: Choose the type of file; DBF, WKS, XLS or CDF.
Daily Clear information from: Enter the date of the clear to be exported (MM/DD/YYYY).

Pick Export Option Below: Choose the information to be exported.

Start Export: Click on button to export data.
Cancel: Click on button to cancel and close screen.
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Weekly Information Export

ExportFiles in [EAbofficetexport, | Change Export Location
Export File Type [Datsbase File I~
Weekly Clearinformation from  [01A7/2011 | to [01/28/2001 |

— Pick Export Options Below

[#]'weekly Payroll (File: WPATMMDD EXT)
Revenue and Controls (File: WRYMMOD. EXT)
ltem Sales by Class (File: WITCMMDD EXT)
ltem Sales by ltem # (File: WITSMMDD.EXT)
Inventory Usage (File: WINMMDD EXT)

EXTis:
DBF for Database Files
WWKS for Lotus 123 files.
#LS for EXCEL. CDF for
Agcii Comma Delimited
File Maming Conwention :

DAMMDDLEXT ‘Where %X is the
data type, Mhi=tanth, DD=Day,
EXT=Extension

i Start Export ‘ [

Cancel

This section is used to export Weekly Clear Information.

Export Files in directory: Displays the current directory to export files, the default directory is C:\BOffice\export\.
Change Export Location: Change the directory in which the export file will be saved.

Export File Type: Choose the type of file; DBF, WKS, XL

Weekly Clear information from: Enter the date of the clear to be exported (MM/DD/YYYY).

S or CDF.

Pick Export Option Below: Choose the information to be exported.

Start Export: Click on button to export data.
Cancel: Click on button to cancel and close screen.

Monthly Information Export

:'Monthly Export Men

8%

Export Files in [Ehbofiicetexport

Change Export Location

Export File Type [Database File

]|

Manthly Clear information from |1 2/01/2010

Jto [1e@ifemn |

— Pick Expont Options Below

Revenue and Controls (File: MRVMMDD.EXT)
ltem Sales by Class (File: MITCMRMDD.EXT)
ltem Sales by tem # (File: MITSMMDD EXT)
Inventory Usage (File: MINMMDD.EXT)

EXTis:
DEBF far Database Files.
WS for Lotus 123 files
#LS for EXCEL. CDF for
Ascii Comma Delimited

File Naming Canwvention :

DXAMMOD EXT Where < is the
data type, Md=tdonth, DD=Day.
EXT=Extension

[ Start Export__|

I Cancel

This section is used to export Monthly Clear Information.

Export Files in directory: Displays the current directory to export files, the default directory is C:\BOffice\export\.

Change Export Location: Change the directory in which the export file will be saved.

Export File Type: Choose the type of file; DBF, WKS, X

Monthly Clear information from: Enter the date of the clear to be exported (MM/DD/YYYY).

LS or CDF.

Pick Export Option Below: Choose the information to be exported.

Start Export: Click on button to export data.
Cancel: Click on button to cancel and close screen.
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Check/Fix Data

B

Check/Fix Data- This should be ran after a major change to the keyboard, inventory or finished product. The main
reason for this is to maintain the integrity of the items, inventory & finished product.

Reindex & Pack Data Files

=5

Reindex Data Files- This is done automatically any time the system is shut down improperly and can be done any
time to check files.

Security Log-On Set-up

Secunty Level Logon |.D.
1

wam -~
& E Bl

[E SRR

Save Changes

This section allows setup of the security log-on screen.

Enter Logon 1.D.: Click on box next to the security level and enter up to 10 characters and/or numbers.

Service Menu (Service Personnel Only)

The service menu uses a password that must be obtained from Documentor. The service menu has the following-

Delete all database records- Only used if you need to zero of the database; this will delete store, inventory, items,
etc.
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Backup Data

Backup Data

Press the Backup Data button to start the process of backing up the data information. The next step will be to verify
the directory in which the data will be saved in, if not the directory needed click on the box next to Change Backup
Directory and select the correct directory. Click on Start Backup to complete the process or click on Cancel Backup
to close without backing up data.

x4 Data Backup

Backup Data to c:\bofficethackupstbackupt.zip
[]change Backup Directary

| StartBackup | [ Cancel Backup ]

Restore Data

Restore Data
“Warning

Will Overwrite
existing DATA

Press the Restore Data button to start the process of restoring previously saved data. ***Use with caution because
this function will overwrite all existing data. The next screen will prompt for a password with a permission of 5 or
higher. Once the password is entered press enters or clicks on the door to continue. Click on Cancel to stop the
restore process. The last screen will ask for the backup file name to restore from. Once the name has been entered
click on Start Restore and the process of restore the files will begin. To close without restoring click on Cancel
Restore.

w24 Enter Password >= 5
WARMING: Use of this feature will ovenwrite existing

data files resulting in the loss of infarmation. It should
be used only in emergency situations and with
Password | guidance from Documentar.

Restore Data from c:ibofficelbackupsibackup? zip

[[] Ghange Restare Backup File
CAMCEL R
Restare Files(s)

! [ Start Restore ] [CancelRestore
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Quit

< haain Men: Version 5:000
)
=
Data e
Mai Reports Utilities

Logoflogon af

new fevel

Poli Stores
via Modem

Polling
Menu

Send/
Request
Data via

Emaii

Get Email
Screen

Ghancalicny T —

To Quit: Return to the main page (shown above) and click on Quit. Next you will be asked DELETE OLD DATA?
Choose Yes or No. Then the Data Backup screen will appear, choose Start Backup or Cancel Backup.

Delete Old Data

elete Old Data?

Would you like to DELETE old data now?

| YES | [ NO 1

Mote: On at least a weekly hasis old data should he deleted to
keep your systern from getting ‘clogoed’. The data is deleted
according to the rules you set up in the Set Up Data Options
menu.

**Make sure to set up the deletion rules in the Data Deletion Options under Utilities Screen.

Backup Data

U Data Backup

Backup Data to ciibofficetbackupsthackup! zip
[[]change Backup Directory

Start Backup | | Cancel Backup

**1t is recommended to backup the data every day to avoid lost information.
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